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IpeaucioBue

OgHuM U3 METOAMYECKUX MPUEMOB MOBBIIMICHUS 3P(HEKTUBHOCTH 00Y-
YEHUS SIBJISIETCA TEKYLIUM KOHTPOJb 3HaHUM. [Ipu 3TOM HEManoBaXHOE
3HAYEHUE UMEET CAMOKOHTPOJIb, KOTOPBIM MO3BOJISIET ydallleMycsi B Te€ue-
HHE CEMECTpPa OLCHUTh YPOBEHb CBOMX 3HaHUM. OJTHOM U3 MEPCHEKTUBHBIX
GhopM KOHTPOJISI 3HAHUN SIBJIIETCS TeCTUpoBaHuE. K JOCTOMHCTBAM TeCTO-
BOI'0 KOHTPOJISI 3HAHUN OTHOCSITCS OOBbEKTUBHOCTh, YHUBEPCAIBHOCTD, OPHU-
E€HTUPOBAHHOCTh Ha COBPEMEHHbBIE TEXHUYECKUE cpeficTBa. KommnbroTepHbIe
TEXHOJIOTMM MOTYT OBITh C YCIIEXOM HCIOJIb30BaHbl HA BCEX CTAAMAX yueO-
Horo mpoiecca. OHM MO3BOJIAIOT Oosiee peabePHO BBIJICIUTH OOITYIO
CTPYKTYPY U OCHOBHBIE€ IMOJIOXKEHHUSI M3JIaraéMoro Kypca, CUCTEMATU3HPO-
BaTh U 000OIIUTHh YU4EOHBIN MaTepHall B paMKax Kaxjaoro pasjeia (TeMbl),
3HAYUTEIBHO Pa3HOOOpa3uTh (Popmbl 3aJaHuil B nporecce oOyueHus. bes-
YCJIOBHO, KOMITBIOTEPHOE TECTUPOBAHHUE HE TMO3BOJIIET IPENOIABATEIIO
MPOaHAIU3UPOBATh JIOTUKY MBIIIJIEHUS YYallerocs, €ro yMmMeHHUE JaBaTh
Pa3BEpPHYTHIN OTBET U MPOYKME KAYECTBA, BHISIBISIEMBIE B MPOLIECCE UHIANBHU-
OyalIbHOTO ompoca. B CBA3U ¢ 3TUM paluOHAJIbHBIM SIBJISIETCA UCIOJIb30Ba-
HUE TECTUPOBAaHMS B KAueCTBE JIOMOJHUTEIBHOW WM MpeaBapUTEIbHON
(GbopMBI KOHTPOJISI 3HAHUW HapsAy C TPAAUIIMOHHBIMU (3a4eTaMu, dK3ame-
HaMU, KOJUIOKBUYMaMHu).

HNucuumirHa «OCHOBbI HMH(POPMAIMOHHBIX TEXHOJOTHI) U3ydaeTcs
cTyleHTamMu (aKkyJIbTeTa UHOCTPAHHBIX SI3bIKOB B TEYCHHUE JBYX CEMECTPOB.
[Ipennaraembie TECTOBBIC 3aJaHUs 3aTPAarkBarOT pasjeiibl, U3y4yaeMbl€ CTY-
JICHTaMH B MEPBOM ceMecTpe. TecThl cofepKaT 3aJJaHusl pa3IUYHbIX TUIIOB
Y Pa3IM4YHOTO YPOBHS CIO0XHOCTH. MCHOJIb30BaHUE TAHHOTO W3JaHUS IS
TEKYIIEro KOHTPOJISI 3HAHUM MO3BOJISIT CTyACHTAM OOBEKTHBHO OIICHUTH
CBOM 3HAHUs, CKOPPEKTUPOBATH JlajbHENIIee 00ydeHre, TpopadoTaTh CI0K-
HBIE BOIIPOCHI JTOMOJTHUTEIBHO.

JlaHHbIe MaTepuabl MpeHa3HAYCHBbI ISl CAMOIIOJTOTOBKH CTYJICHTOB
K KOMITBIOTEPHOMY TECTHPOBAHUIO C LIEIbIO KOHTPOJISI U KOPPEKUIUH 3HAHUI
no Marepuaiam kypca «OcHOBBI MH(DOPMALMOHHBIX TeXHOJOrui». Tecro-
BBIC 3a/IaHUsI AJ[PECOBAHbBI CTYJIEHTaM (haKyJIbTETa HHOCTPAHHBIX SI3BIKOB.



1 OcHoBbl Teopuu uHpopmanuu. Ycrpoiicrso 11K

A. 3akoH4YHTE YyTBepP:K/IeHUA, BLIOPAB NPAaBUJIbHbIE BADUAHTHI OTBE-
TOB M3 MPeIT0KEHHbIX.

1. B teopun undopmanum noa uHdpopmanueii IOHUMAIOT. ..

a) CUTHAJbI OT OPraHOB YYBCTB UEJIOBEKA;

0) cBefeHUs, yMEHBIAIONIME HEOTIPEACICHHOCTD;

B) XapaKTEPUCTUKY OOBEKTA, BHIPAKEHHYIO B YUCJIOBBIX BEITMUNHAX;
I') OTpaX€HHOE Pa3HOOOpa3ue OKPYKAIOIIEH IeUCTBUTEIBHOCTH;

1) CBeJieHUs, 00J1alarolIe HOBU3HOM.

2. B Texnuke noa uHgpopmaumeii NpUHATO NIOHUMATb...

a) CBeJCHMS 00 OKPY’KAIOIIEM MHUPE U MPOTEKAIOIIMX B HEM IpoIlIeccax,
BOCIPUHHUMAEMBIE YEJIOBEKOM C MIOMOIIIbIO0 OPraHOB YYBCTB;

0) cBeneHus, 3apUKCUpOBaHHbIE HAa OyMare B BUJE TEKCTa (B 3HAKOBOM,
CUMBOJILHOM, rpaduueckoit uim tabiuuHoi popme);

B) cooOuieHus1, nepenaBaemMbie B (hOpMe CBETOBBIX CUTHAJIOB, AJIEKTPH-
YECKUX UMITYJIbCOB U TIP.;

I') CBEICHMS, 00Jaar01ie HOBU3HOM,

1) CBEIICHUS M COOOIICHMS, TIepeiaBaeMbie 1Mo paauno uinu TB.

3. BusyanbHon Ha3biBalOT MHPOPMaLMIO, KOTOPasaA BOCNPUHMMAETCA
YyenoBek oM MocpeacTBOM. ..

a) OpraHoB 3pEHUS;

0) opranamu ocsi3aHusl (KOXei);

B) OpraHoM OOOHSHUSI;

r) OpraHaMH Cllyxa;

1) OpraHaM# BOCTIPUSATHS BKYycCa.

4. K BM3yanbHON MOXHO OTHECTU NHGOPMaLMIO, KOTOPYIO nonyyaer
YyeJIOBEK, BOCIPHHUMAI. ..

a) 3amax JIyXoB;

0) rpaduyeckue U300paKeHU;

B) pacKaTbl TpOMa;

I') BKYC 510JI0Ka;

1) OUIYIIEHHUE X0JIOJA.

5. AyanonHdopmaymen HasblBaloT NHGOPMaLUIO, KOTOpasa BOCNpU-
HVMAaEeTCA MOCPEeACTBOM...

a) OpraHoB 3pPEHHUS;

0) opranamu ocsizaHus (KOxeil);



B) OpraHom OOOHSIHUS;
I') OpraHaMu ClyXa;
J1) OpraHaMH BOCTIPUSATHS BKYycCa.

6. IlpumepoM TekcTOBOWH MHPOPMAIUN MOKET CIYKHUTD. ..
a) TabIuIla YMHOXKEHHS Ha 00JI0KKE IIKOJIBbHOU TeTPaIH;

0) WwuTIOCTpalys B KHUTE;

B) IIPaBWJIO B YYCOHUKE POJTHOTO SI3bIKA;

r) ¢otorpadus;

1) MY3BIKaJIbHOE MMPOU3BEICHUE.

/. K cpencrBaM mepenaym 3BYKOBOH (ayauo) MH(OpPMAIUU MOKHO
OTHECTH...

a) KHUTY,

0) paauo;

B) JKypHaJ;

r) IJaKar;

1) Ta3ery.

8. Iloa mouckom nHpopMaLUU MOHUMAIOT ...

a) ToJlydeHre MH(POPMAIIMH 10 SJIEKTPOHHOM MOUTE;

0) mepenauy uHbOpMaMK Ha OOJIBIIIME PACCTOSHUS C TOMOIIBIO KOM-
MBIOTEPHBIX CUCTEM;

B) NOJIyY€HHE HY>KHON MH(OpMalnyu NOCPECTBOM HaOJIIOJCHUS 3a pe-
aJIbHOM JIeHCTBUTENBHOCTHIO, MCIOJB30BAHUE KATaJIOrOB, apXMBOB, CIIpa-
BOYHBIX CUCTEM, KOMITBIOTEPHBIX ceTel, 0a3 JaHHBIX U 0a3 3HAHUU U T. 1.;

I') YTEHHUE XYA0XKECTBEHHOU JINTEPATYPHI;

1) COPTUPOBKY HH(MOpMAIIH.

9. Ilog TEPMHUHOM KCHTHAJI» MOHUMAIOT...

a) J1r000H MaTepUalibHbIM OOBEKT;

0) OUCKPETHOE M3MCHEHHNE BO BpEMEHHU (DM3MUECKOMN BEIMUHUHBI, KOTOPAs
MOJKET HPHHUMATh JIBa WM 00Jice Pa3IudYHBIX 3HAUCHHM, YTO MCIIOJIb3YETC s
YEIIOBEKOM JIJIS ITepeavr TJAaHHBIX 10 TEXHUICCKOMY KaHally CBSI3H;

B) 3HaK Kak eJIMHUIIA ali(DaBUTa;

I') TOCJIeIOBATEILHOCTh U3 OJTHOTO MJIM HECKOJBKHX 3HAKOB, UCIIOJb3Y-
eMas JUIst 0003HaYEeHHS Yero-Jimoo;

1) THCBMEHHOE WJI YCTHOE COOOIICHHUE.

10. AHAJIOTOBBIM HA3BIBAKOT CUTHAJI. ..

a) €CJIM OH MOET MPUHUMATh KOHEUHOE YHCIIO KOHKPETHBIX 3HAUYCHU;
0) eciid OH HEMPEPHIBHO U3MEHSETCA 110 aMILIUTY 1€ BO BPEMEHH;

B) €CJIM OH HECET TEKCTOBYIO MH(POPMAIIHIO;
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I') €CJIM OH HeCceT KaKyr-11u00 nHGOPMAIIHIO;
1) €clii 3TO (P POBOIl CUTHA.

11. Curxan Ha3bIBaKOT JMCKPETHBIM, €CJIH. ..

a) OH MOJKET MPUHUMATh KOHEYHOE YUCIIO 3HAYCHUII;

0) OH HENpPEepHIBHO U3MEHSIETCS MO aMIUIUTYAE BO BPEMEHU;
B) OH HECET TEKCTOBYIO MH(OPMAIHIO;

I') OH HECeT KaKyr-11ub0 nHPpOpPMaIIUIO;

1) 3TOT CUTHAJ MOKHO JIEKOJIUPOBATb.

12. TIpencraBjienue uHGOPMAIUM BO BHYTPEHHell MaMATH KOMIbIO-
Tepa...

a) HENpPEPHIBHO;

0) AMCKPETHO;

B) YaCTHUYHO JUCKPETHO, YACTUYHO HEMPEPHIBHO;

r) uHdopMalus NpeacTaBieHa B BUI€ TaOIMIIbI;

1) uHpopMalus IpeACcTaBieHa B BUJIE€ CHMBOJIOB U I'pa(UKOB.

13. TlepeBox TeKCTa € AHIJIMIICKOrO SI3bIKA HA PYCCKMIl MOKHO
HA3BaTh...

a) nHGOPMAIMOHHBIM MPOIECCOM epenayn nHopManuu;

0) nH(pOpPMAITMOHHBIM MTPOIIECCOM MMOUCKA HH(POPMAIIUH;

B) MH(OPMALMOHHBIM MPOLIECCOM 00pabOTKU HHPOPMALINH;

r) MHQOPMAIMOHHBIM MPOLECCOM XPaHEHUS HH(POpMaIUY;

1) HE SBIIACTCS] HU OJTHUM U3 BBIIETIEPEUNCICHHBIX MTPOIIECCOB.

14. ABTOMaTH3MpOBaHHasi 00padoTka HHGOPMALNH...

a) BO3MO>KHA MPHY HAIMYUH CTPOTHX (POPMABHBIX MPaBUJl €€ 00paboOTKy;

0) Bo3MOkHA 0e3 dhopMaIbHBIX IpaBUJl MpeoOpa3oBaHus U 00paOOTKH
uH(popMauu;

B) BO3MO’KHA TIPY YCIIOBHUH, YTO BCE 3HAKH W CUMBOJIBI OYIyT MIpEACTaB-
JIEHBI OJTHUM HIPUPTOM;

I') BO3MOXKHa TOJIbKO B TOM cllydae, €Cciu MHGOPMAIUI0O MOXHO Mpe-
CTaBUTH B BUJIC AaHAJIOTOBOT'O CUTHAJIA;

J1) HEBO3MOJKHA B TIPHUHIIMIIC.

15. DBM nepBOro NOKONEHUA UMENN B KayeCTBe 3neMeHTHON 6asbl ...

a) INOJYIIPOBOAHHUKOBBIC 3JICMCHTLI; IIPOIpaMMHUPOBAJIMCH C HCIIOJIbB30-
BaHHCM AJIT'OPUTMHUYCCKHX SA3BIKOB;

0) DJIEKTPOHHBIE JIAMITBI, XapaKTEPU30BATUCH MATIBIM OBICTPOICHCTBHEM,
HU3KOU HaJIC)KHOCTBIO,; IIPOIrPaMMHUPOBAIIMCH B MAIIMHHBIX KOJAX;

B) HHTCTPAJIbHBIC CXCMbI, OTJIHNYAJIUCh BO3MOKHOCTLIO A0CTyIla C yJa-
JICHHBIX TCPMHWHAJIOB,



r) OOJIbIIINE MHTETPATIBHBIE CXEMBI, MUKPOIIPOIIECCOPHI; OTIUYAIUCH CIIO-
COOHOCTBIO 00padaThIBaTh pa3IM4HbIC BUJIbI HHGOPMAIUY;

1) CBEpXOOJbIINE UHTETPAIbHBIE CXEMbI; 00Jaalii CIIOCOOHOCTHIO BOC-
NPUHUMATH BUJIEO- U 3BYKOBYIO HH(DOPMAIIHIO.

16. DBM BTOpPOro NOKoneHnsa MMeNn B KayecTBe aneMeHTHoN 6asbl ...

a) 2JIEKTPOHHBIE JIAMIIbI; XapaKTePU30BaJIUCh MaJIbIM OBICTPOJCICTBUEM,
HU3KOW HAJIe)KHOCTBIO; POTPAMMHUPOBAIIUCH B MAIIMHHBIX KOJIAX;

0) 0O0JbIlINE UHTETPAIbHBIE CXEMbI, MUKPOIPOLECCOPHI; OTIUYAIUCH CIIO-
COOHOCTBIO 00padaThIBaTh PA3IMYHbIE BUIbI HH(POPMAIUY;

B) MHTETPAJIbHbIE CXEMBbI, OTIUYAJINCh BO3MOXHOCTBIO JIOCTYMa C yja-
JICHHBIX TEPMUHAJIOB;

I') HOJYNPOBOJHUKOBBIE 3JIEMEHTHI; MPOrPAMMHPOBAINCH C HUCHOJb30-
BAaHUEM QITOPUTMUYECKUX SI3BIKOB;

1) CBEpXOOJIbIINE MHTErPANIbHBIE CXEMbI; 00Jaalii CIOCOOHOCTHIO BOC-
MPUHUMATH BUJIEO- U 3ByKOBYIO HH(OPMAIIHIO.

17. DBM TpeTbero NoKoneHnsa NMenmn B KavecTBe fieMeHTHOI 6a3bil ...

a) 2JEKTPOHHBIE JIAMIIbI; XapaKTePU30BaJIUCh MaJIbIM OBICTPOJICICTBUEM,
HU3KOW HAJIe)KHOCTBIO; MPOTPaMMHUPOBAJINCH B MAIIMHHBIX KOJAX;

0) MOJIyPOBOJHUKOBBIE 3JIEMEHTHI; MPOrPAMMHUPOBAIKNCH C HCIOJB30-
BaHUEM AITOPUTMUYECKUX SI3BIKOB,;

B) MHTETPAJIbHBIE CXEMBbI;, OTIUYAINCh BO3MOXHOCTBIO JIOCTYIa C yJa-
JICHHBIX TEPMHUHAJOB; MPOTPAMMHUPOBAIUCH C HCIOJIB30BAHUEM aAITOPUT-
MUYECKHUX A3BIKOB,;

r) OOJbIINE MHTErPAIbHBIE CXEMBbI, MHUKPOIIPOIIECCOPHI; OTIIMYAIUCH CIIO-
COOHOCTBIO 00padaThIBaTh pa3InyHbIe BUABI HH(POPMALIHH.

18. Ileabio co3gaHusl «NATOro nmokojgeHuss IBM» ABJIAIOCSH...

a) peanu3anys HOBBIX IMTPUHITUIIOB MTOCTPOCHUS KOMITBIOTEPA;

0) co3aHue JCUIEBbIX KOMIIbIOTEPOB;

B) JOCTWKECHHE BBICOKOW MPOU3BOAUTEIBHOCTH MEPCOHATBHBIX KOMIIh-
10TepoB (0omnee 10 mup. onepaliiii B CEKYHIY);

I') peayiM3anus BO3MOXXHOCTH MOJICTUPOBAHUS YEIIOBEYSCKOTO0 HHTEII-
JeKTa (CO3aHus NCKYCCTBEHHOTO MHTEJUICKTA);

J1) CO3JaHME €IMHOTO YEIOBEKO-MAITMHHOTO WHTEIICKTA.

19. Ilox TepMUHOM «cOBpeMeHHasi HHGOPMAIMOHHAS CHCTEMA» I0-
HUMAIOT. ..

a) COBOKYMHOCTH CPEJICTB MacCOBOM MH(OpPMAIINH;

0) xpaHuiuiie WHPopMalK, CIOCOOHOE aBTOMATUYECKU OCYIECTBIATh
MPOIEAYPHI BBOJIA, pa3MEICHUs], TOUCKA U BbIIa4l HH()OPMALINH;

B) COBOKYITHOCTH YUpEXKICHUMN (apXUBOB, OMOIMOTEK, MHPOPMAIIMOHHBIX
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LEHTPOB, MY3€€B U T. I1.), OCYIIECTBIISIONIUX XpPaHEHHE UHPOPMAIIMOHHBIX
MaCCHBOB;

I') COBOKYMHOCTh CYIIECTBYIOIMNX 0a3 U 0AHKOB JaHHBIX;

1) TEPMHUH, HE UMEIOIIUN OJHO3HAYHOTO TOJIKOBAHHSI.

20. KomnbroTep — 3T10...

a) yCTpOWCTBO AJisi pabOThI C TEKCTAMU;

0) 2JEKTPOHHOE BBIYUCIUTEIBHOE YCTPOUCTBO AJIs1 00paOOTKH YUCEIT;

B) YCTPOMCTBO Ui XpaHEHUs1 HH(POopMaluu J000Tr0 BUIA;

I') MHOTO()YHKIIMOHAJIIBHOE 3JEKTPOHHOE YCTPOMCTBO AJIsi pabOTHI C MH-
dbopmaruei;

1) YCTPOMCTBO 11 00pabOTKH aHAJIOTOBBIX CUTHAJIOB.

21. CkopocTb padoThl KOMIIBIOTEPA 3ABUCHT ...

a) OT TaKTOBOM 4acTOThl 00paOOTKHU MH(POPMALIMK B POLIECCOPE;
0) OT HAIMYUS WU OTCYTCTBUS MOJKIOUEHHOTO IPUHTEPA;

B) OT opraHu3anuu uHTepdeiica oneparmoOHHON CUCTEMBI;

r') OT 00beMa BHEIIHETO 3alIOMHUHAIOIIET0 YCTPONCTRA,;

1) OT oObema 00pabaTreiBacMOi HH(POPMAITUH.

22. TakToBasi 4acTOTA MpoLEeccopa — ITO...

a) YMCJIO JBOWYHBIX OIEpalHil, COBEPIIAEMBIX ITPOLUECCOPOM B EAUHUILY
BPEMECHU;

0) 4ucio BhIpa0ATHIBAEMBIX 3a OJHY CEKYHIY UMITYJIbCOB, CHHXPOHU3H-
pyIOLIUX paboTy y3JI0B KOMITbIOTEPA;

B) YHCJIO BO3MOXHBIX OOpalleHHI mpoieccopa K ONepaTUBHON MaMsITH
B €JIMHUILY BPEMEHH;

I') CKOpoCcTh OOMeHa MH(opmaIrmei MeXay MpoIeccopoM U YCTPOMCT-
BaMU BBOJIa/BBIBOJIA;

1) CKOpocTh 0OMeHa nHdopmalueit Mexay npoieccopom u [13VY.

23. Hanbosiee moJiHblii mepeyeHb OCHOBHBIX YCTPOMCTB NMEPCOHA/b-
HOT'0 KOMIILIOTEPA BKJIIOYAET...

a) MHKpPOMPOILIECCOP, COMPOLIECCOP, MOHUTOP;

0) IEHTpaJbHBINA MPOIECCOpP, ONEpPaTUBHAS MaMsITh, YCTPOMCTBAa BBOJA-
BBIBOJIA;

B) MOHHUTOP, BUHUYECTED, IPUHTEP;

r) AJIY, YV, conporeccop;

1) CKaHEP, MBIIIb, MOHUTOP, IPUHTEP.

24. TlocTosiHHOE 3alIOMUHAONIIEEe YCTPOMCTBO CJIYKHT. ..
a) JUIg XpaHEHHUs MPOrpaMM HadajbHOW 3arpy3Kd KOMIBIOTEPA U TECTH-
POBaHMS €0 Y3JIOB;



0) Ui XpaHeHHs MTPOTPAMMBI MTOJIb30BATENS BO BpeMs paboThl;
B) JJIS 3alIMCH 0CO00 LIEHHBIX MPUKIAAHBIX POrpamm;

) A7 XpaHEeHHs TOCTOSTHHO MCTIOIb3yEeMbIX MPOTPaMM;

1) JJIst IOCTOSIHHOTO XpaHEHHUsI 0000 IIEHHBIX TOKYMEHTOB.

25. IlepcoHajibHBI KOMNBIOTEP He OyaeT (PYHKIMOHUPOBATH, €CJIH
OTKJIIOYHUTh. ..

a) JIMCKOBOJI;

0) onepaTUBHYIO NaMSTh;

B) MBbIIIIb;

r') MPUHTED;

1) CKaHep.

26. JlJsi 10JTOBPEeMEHHOr0 XpaHeHus HHGOPMAaIUM CITYHKHUT ...
a) ornepaTuBHas NaMsATh;

0) mporeccop;

B) BHEIIHUN HOCHUTEIIb;

I') JTUCKOBOJ;

1) OJIOK NMUTAHUS.

27. MNpouecc xpaHeHNA NHGOPMALMN Ha BHELWHUX HOCUTENAX MPUH-
LMAVANbHO OTJIMYAETCH OT Mpolecca XpaHeHuss HHPOPMALMHU B Onepa-
THUBHOM MAMSATH...

a) TeM, YTO Ha BHEIIHUX HOCHUTEIIX MH(GOPMAITUSI MOKET XPAaHUTHCS T10-
CJIe OTKJTFOUCHUS TTUTaHUS KOMITHIOTEPA,

0) 00BeMOM XpaHUMOW HHPOPMALIHH;

B) Pa3IMYHOM CKOPOCTHIO IOCTyNA K XpPaHUMOUW MH(MOpMAIIHH;

T') BO3MOKHOCTBIO 3aITUThI HHPOPMAIINH;

1) croco0aMu TOCTyna K XpaHUMOW HH(POPMALIIH.

28. Ilpu OTKJIIOYEHUM KOMIIbIOTepa nHopManus ...

a) MCYE3aeT U3 ONEPATUBHON MAMSITH;

0) mMcye3aeT U3 MOCTOSHHOTO 3aIIOMUHAIOIIET0 YCTPOMCTRA;
B) CTHPAETCS Ha «OKECTKOM JIUCKEY;

I') CTHpAeTCs HAa MAarHUTHOM JIUCKE;

1) CTHpAeTCcsi Ha KOMIAKT-/IHUCKE.

29. JIMCKOBOJ — 3TO YCTPOMCTBO...

a) 11 0OpabOTKH KOMaH/I UCTIOIHAEMOM TPOTPaMMBbl;
0) A YTEHUS/3aUCU JAaHHBIX C BHEITHETO0 HOCUTETIS;
B) JJI XpaHEHUS] KOMaH/]l UCIIOTHIEMOM TPOTrpaMMBl;
') I JOJITOBPEMEHHOTO XpaHEeHHS HH(OPMAIIUH;

1) JJIsl BBIBOJIa MH(OpMaIlui Ha Oymary.
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30. /Ilnst BBOogAa uH(GOPMALMHU CIYHKMT...
a) TpoIEeccop;

0) npuHTEp;

B) 1I3V;

I') KJIaBHATYpa;

1) MOHUTOP.

31. MaHMNyJSITOP «MBbIIIB)» — 3TO YCTPOMCTBO, IPeIHA3HAYEHHOE. ..
a) JUIsl MOIYJISILUU U IEMOAYJISIIH;

0) A CYMTHIBaHUSI MH(DOpMALINH;

B) JJI JOJITOBPEMEHHOTO XpaHEHUs MH(OpMaInK;

T') U1 BBOJA WH(OpMAIIHH;

1) JJIsl HOJIKITIOUEHUS! IPUHTEPA K KOMIIBIOTEDY.

32. lnAa nogknio4yeHna KoMmnbloTepa K TenepoHHON CeTN NCNOoNb3y-
ercAa...

a) MOJEM;

0) daxc;

B) CKaHep;

r) MPUHTED;

1) MOHHTOP.

33. daiia —93710...

a) UMEHOBAHHBIN HAOOP OJHOTUITHBIX AJIEMEHTOB JIaHHBIX, HA3bIBAEMBIX
3aMUCSAMH;

0) 00BEKT, XapaKTEPU3YIOLIUNCS UMEHEM, 3HAYEHUEM U TUIIOM;

B) COBOKYIMHOCTh MHJEKCUPOBAHHBIX IEPEMEHHBIX;

I') COBOKYMHOCTH (DAaKTOB U MpaBUJI;

1) TEPM.

34. Paciimpenue uMeHu ¢ailiia, Kak MPaBuJI0, XapaKkTepu3yer...
a) BpeMs co3zanus (aiina;

0) oOwveM (aiina;

B) MECTO, 3aHMMaeMoe (pailzioM Ha JUCKE;

r) Tun uHbopMalum, cojepKaiieics B daiine;

1) MECTO co3aaHusl ¢aiina.

35. TexkcToBBIii pelaKkTOp NMpeacTaBJIsIeT CO00i MPOrpaMMHBINA MPo-
AYKT, BXOAAIIMI B COCTAB...

a) CUCTEMHOTO MPOTPaMMHOT0 00ECTICUEeHHUS;

0) cucteMm NporpaMMHUpPOBAHUS;

B) MPUKIAJTHOTO MPOTPAMMHOTO 00ECIICUEHHS;

I') YHUKQJIbHOTO MPOrPaMMHOI0 00ECTICUCHMUS;

1) ONEeparMOHHON CHUCTEMBI.
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36. Cucrema ynpaBJieHusi 0a3aMH JaHHBIX TMpeAcTaBJsieT CcO0O0M
NPOrpaMMHBII POAYKT, BXOAALIUI B COCTAB:

a) ONEpalMOHHOW CUCTEMBI;

0) CUCTEMHOTO NMPOTrPaMMHOI0 00ECIICUCHMUS;

B) CHCTEM IIPOTrPaMMUPOBAHUS;

I') YHUKQJIBHOTO MPOTPAaMMHOT0 00ECIICUCHHUS;

1) TIPUKJIATHOTO TPOTPaMMHOTO 00eCTIeYeHHSI.

37. OnepanuoHHbIe CHCTEMBbI NMPEACTABJISIOT c000if NMPoOrpaMMHbIe
NMPOAYKTHI, BXOASIIHE B COCTAB:

a) MPUKIIAIHOTO MPOrPAMMHOT0 00ECTICUEHNS;

0) CHCTEeMHOTO IMPOTPAMMHOTO 0OSCIICUCHHS;

B) CHCTEMBI yIIpaBjIcHUs 0a3aMU JTaHHBIX;

I') CHUCTEM IIPOTrpaMMHUPOBAHUS;

1) YHUKJIBHOTO MPOTPAMMHOTO 00eCIIeUeHUSI.

38. OnepamuoHHasi cucTeMa — 3T0...

a) COBOKYMHOCTHh OCHOBHBIX YCTPOHCTB KOMITHIOTEPA,;

0) cucTema mporpaMMHUPOBAHUS Ha S3BIKE HU3KOTO YPOBHS,

B) Habop mporpamM, oOecreurBaromuii padOTy BCEX alMapaTHBIX YCT-
POMCTB KOMITBIOTEPA ¥ JIOCTYII ITOJIb30BATEIS K HUM;

') COBOKYITHOCTH ITPOTPaMM, HCIIONIB3YEeMBIX IS OTIEPaITiii ¢ TOKYMEHTaMHU,

1) TIporpaMMa Jiisl YHUYTOKEHUST KOMITBIOTEPHBIX BHPYCOB.

39. IIporpaMmmpbl 00CJTY:)KMBAHHS YCTPOHMCTB KOMIILIOTEPA Ha3bIBa-
HOTCH. ..

a) 3arpy34ylKaMy;

0) npaiiBepamu;

B) TPaHCIATOPaMU;

I') UHTEPHpPETATOPAMU;

1) KOMIUJIATOPAMH.

40. IMporpamMMoii apxuBaTOPOM Ha3bIBAIOT...

a) TpoTrpaMMy IS yMEHBIICHHS WHGOPMAIIMOHHOTO 0O0BheMa (C)KaTHs)
Gbaiinos;

0) mporpamMmy pe3epBHOr0 KONMUPOBaHUS (paitios;

B) UHTEPIPETATOP;

I') TPaHCIATOP;

Jl) CUCTEMY ympaBJyieHHus 0a3aMu JaHHBIX.

41. ApxuBHbIii a1 npeacrasiasieT co0O0il. ..
a) (¢aiia, KOTOPBIM J0JTO HE MOJIb30BAIKCH;
0) ails, 3anUIIIEHHBIA OT KOMMUPOBAHUS;
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B) (hailn, coxkaThIil ¢ MOMOIIBIO aPXUBATOPA;
r) (aiin, 3auUIIeHHBIN OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA;
n) (aiin, 3apakeHHbIA KOMITBIOTEPHBIM BUPYCOM.

42. ApXuBHBIii (paiily1 MOXKHO...
a) mepepopMaTUpoOBaTh;

0) pacmakoBaThb;

B) MPOCMOTPETH;

I') 3alyCTUTb Ha BBITIOJIHEHUE;
1) OTPEIAKTUPOBATh.

43. CreneHb cxatus ¢aiijia 3aBUCHT...

a) TOJBKO OT THMa (aiina;

0) TOJILKO OT MPOTPaAMMBbI-aPXUBATOPA;

B) OT TuIa (paiiia u mporpaMMbI-apXruBaTOPA;

T') OT IPOW3BOAUTEIILHOCTH KOMITBIOTEPA,;

1) OT o0beMa OMEPAaTHUBHOM MaMSITH MEPCOHAIBHOTO KOMIBIOTEpa, Ha
KOTOPOM IPOU3BOIUTCS apXuBaIys (aiina.

44. HenpepbIBHBIM APXHBOM HA3bIBAIOT ...

a) COBOKYITHOCTh HECKOJIbKHX (hailioB B OJJHOM apXHBE;

0) apxuBHbIU (pails1 60JIBIIOrO 00bEMa;

B) apXuBHBIA (aiii, comepxamuii (ailsibl ¢ OAMHAKOBBIMU pacIIvpe-
HUSMU;

r) (baitn, 3aapXUBUPOBAHHBIN B HECKOJIBKUX apXUBHBIX (paiinax;

1) TIPOM3BOJIBHBIN HA0OP ApXUBHBIX (PaiiiIoB.

45. ApxuBHbBI Qa1 0TINYAETCHA OT HCXOHOT0 TeM, UTO...
a) JOCTyN K HEMY 3aHMMAeT MEHBIIIE BPEMEHU;

0) oH B OOJIBIIICH CTENIEHH YI00CH IS peAaKTUPOBAHUS,

B) OH JIETr4e 3al[UIIAETCS OT BUPYCOB;

I') OH JIer4e 3alUIIaeTCsl OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;
1) OH 3aHMMAaET MEHBIIIC MECTa Ha JUCKE.

46. KoMnbOTEepHbIE BUPYCHI. ..

a) BO3HUKAIOT B CBSI3M CO COOSIMU B allllapaTHBIX CPEACTBAX KOMITBIOTEPA;

0) MUIIyTCs JOABMU CHEMAIBLHO Uil HAaHECEHUs yliepOa Mmojb30BaTe-
sm TIK;

B) 3apOXKIAIOTCS MIPU pabOTe HEBEPHO HANMCAHHBIX MPOTPAMMHBIX IPO-
TYKTOB;

') SBIISIIOTCS CJEACTBUEM OIIMOOK B ONEPAIIMOHHOM CHUCTEME;

1) UMEIOT OMOJIOTUYECKOE TTPOUCXOKIACHHE.
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47. OTANYNTENbHbIMN OCODEHHOCTAMU KOMMbIOTEPHOro BMpyca AB-
nAawpTcAa...

a) 3HAYMTENBHBIN 00bEM MPOTrPaMMHOTO KOJIa;

0) HEOOXOAMMOCTh 3aITyCKa CO CTOPOHBI MOJIH30BATEIS;

B) CHOCOOHOCTh K IMOBBIIIEHUIO OMEXOYCTOMYMBOCTU OIEPALMOHHOMN
CUCTEMBI,

I') MaJCHBKHUNA 00BEM; CIIOCOOHOCTh K CAMOCTOSTEILHOMY 3aITyCKy W MHO-
TOKPAaTHOMY KOMHMPOBAaHHIO KOAQ, K CO3JaHHUI0 TIOMEX KOPPEKTHOM pabote
KOMIIBIOTEPA,;

1) JIETKOCTh pAaclO3HABAHUA.

48. 3arpy3o4Hble BUPYChI XapaKTePHU3YIOTCS TeM, 4TO...
a) TMOpaXkaroT 3arpy30YHbIE CEKTOPA JAUCKOB;

0) mopa)karoT MPOTpaMMbl B Hadaje uX padoThI;

B) 3aIlyCKalOTCA MPHU 3arpy3Ke KOMIBIOTEPA;

I') U3MEHSIOT BECh KOJI 3apakaemMoro (aiina;

1) BCErJia MEHSIOT Havaylo U AMuHy (aiina.

49. daiinoBblil BUPYC. ..

a) MOpa)kaeT 3arpy304YHbIe CEKTOPA JUCKOB;
0) Bceraa U3MEHsAET KOoJI 3apakaeMoro (Qaiinia;
B) BCeErlia MEHsET IIuHY (aiina;

I') BCerjia MeHsieT Havasio (aitna;

1) BCErJa MEHseT Havajo U JUIMHY Qaiiia.

50. AHTHBUpPYCHBIE TPOTPAMMBI 110J] HaA3BAHUEM JIETEKTOPHI MpeIHA3HA-
YEHBI. ..

a) JU1s1 OOHAPYKEHHSI U YHUUTOXKEHUSI BUPYCOB;

0) JUIs1 KOHTPOJISI BO3MOXHBIX ITyTEW pacrpoCTpaHEHUs] KOMIIbIOTEPHBIX
BHUPYCOB;

B) JJi1 OOHApYKEHUS KOMIIBIOTEPHBIX BUPYCOB;

) JJIS «M3JIC€UCHUsSD 3apaKCHHBIX (PailyioB;

1) AJI yHUUTOXKEHUS 3apa’KEHHBIX (haiiiioB.

51. K aHTHBHPYCHBIM POrpaMMaM He OTHOCHTCH. ..
a) CTOpPOXKa,

0) daruy;

B) PEBU30DHI;

I') UHTEPIPETATOPHI;

1) BaKIMHBI.
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2 TexHoaorusi 00padoTKH TeKCTOBOM HHGOpMaLIK

1. Ykaxure, Kak MOKHO OTMEHHUTH HEBEPHYIO ONEPALMI0 B TeCTO-
BOM peJakTope:

a) MOXHO OTMEHHUTH C MOMOIIbI0 Komau sl Ctrl+z;

0) HEBO3MOKHO OTMECHUTB;

B) BO3MOKHO OTMEHHUTH TOJIBKO C MTOMOIIBIO aIMUHUCTPATOPA CETH;

I') MOXKHO OTMEHHUThH KHOMKOM OTMeHuTh (Undo) Ha maHen HHCTPYMEHTOB,

1) MOYXHO OTMEHHUTh ¢ TIoMOIIbI0 KoMaH,1bl ITpaBka|Ormenuts (Edit|Undo).

2. YKaxuTe, KOraa Heo0XoAuMo HaxkuMaTh kjaasuiny Enter:
a) B KOHIIE CTPOKH;

0) B KOHIIE MTPEAJIOKECHUS;

B) B KOHIIE a03aria,

I') B KOHIIE CJIOB.

3. YkaxkuTe, KaKue KJIABHIIM MOYKHO HCHOJb30BATh /sl NepeMe-
LIEeHUs] Kypcopa 1mo padouemy moJiro:

a) CTPEJKHU YIPaBIICHUS KYpCOPOM,

0) TaOynsuy;

B) PgUp, PgDn;

r) Shift;

1) Home, End;

e¢) Ctrl+Home, Ctrl+End.

4. YkaxuTe, MOKHO JIM YIAJIUTH HEBEPHO HAOPAHHBII CUMBOJI:

a) 1a, HaxaTb KiaBuily Backspace, ecim Kypcop JieBee CHMBOIA;
HaxaTh KiaBuily Delete, ecnu Kypcop npaBee CUMBOJIA,;

0) ma, Haxarb kinaBuily Backspace, eciam Kypcop mpaBee CHMBOJIA;
HaxkaTh Ki1aBuiy Delete, ecu kypcop jeBee cuMBoIa,

B) J1a, HAXXKaTh Ki1aBuiny Esc;

') HEJb3s.

5. Ykaxure IeiicTBUS, KOTOpPble HE00XOAUMO BBINOJHUTH I 3a-
IrPY3KH CyHIECTBYIOLIEr0 JOKyMeHTa cpeacreamu Windows...

a) Ilyck|doxymentsl| TpeOyemsiit daitn (Start|Documents|TpeOyemblii
daitn) [ecnu ¢ dailsioM paboTanu HEJABHO |;

0) Moii xommbroTep|TpeOyembiii muck|/Tpedyembrii ¢aiin (My Computer|
TpeOyembiil nuck|Tpedyemsiii daiin);

B) Ilyck|Haittu|®aiinel u nanku|TpeOyemslii ¢aiin;

r) Ilyck|[Iporpammsr (Start|Programs).
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6. Y KaXKNTe, Kak CKONMpoBaTb GparMeHT TeKCTa C MOMOLL b0 Mbl LU U:

a) BBIICITUTh TEKCT, Ha)XaTh JICBYIO KJIABUINY MBI W TEPETAIIUTh
TEKCT;

0) BBIACTUTDH M MEPETAIINUTh TCKCT, HAXKaB JICBYIO KJIABUIIY MBIIIU U yJIep-
xwuBas kiapumry Ctrl;

B) BBLICJIUTH M MEPETALTUTH TEKCT, HAXKAB JICBYIO KJIABUIIY MBIIIH U YACP-
*wuBas kiaBuiry Shift;

') BBIICIUTH U MICIKHYTh yKa3aTeJeM MBI 1Mo nmukrorpamme Cut (Bol-
pe3arth).

7. YkaxuTe, KaK MepeMeCcTHTh BbIIeJeHHbIH ()parMeHT TeKcTa, Uc-
noJib3ysi Oygep ooMeHna:

a) IIEJKHYTh JIEBOM KHOMKON MbIK no nukrorpamme Copy (Komupo-
BaTh);

0) BbIOpaTh kKoMaHay meHto Edit|Cut (ITpaBka|Bripe3ats);

B) HCIIOJIb30BaTh KoMOuHanuio kiasum Ctrl+X;

r) BbiOpath komanay MeHio Edit|/Copy (IIpaBka|Konuposars).

8. YkaxxuTe, Kak yIaJuTh CAMBOJI B TeKCTe:

a) YCTaHOBHUTH KYpPCOp KJIABHATYPHI 32 yAATSICMBIM CUMBOJIOM M HaXaTh
knaBuiry Delete;

0) YyCTaHOBHUTH KYpPCOp KJIAaBHATYPHI 32 yAATSICMbIM CUMBOJIOM M HaXaTh
kiaBuiry Backspace;

B) YCTaHOBHUTH KypcOp KJIaBHATyphl MEpel yAaIsIeMbIM CHMBOJIOM U Ha-
*aTh kinaBuiry Backspace;

I') YCTAaHOBUTH KypCOp KJIABUATYPHI Mepes] yAUIIEeMbIM CHUMBOJIOM M Ha-
KaTh Knasuiny Delete.

9. YkaxkuTe, KAKHM CIIOCOOOM MOKHO OBICTPO NEpeHTH B HAYAJIO
JTOKYMEHTA.

a) HaxaTb kiaBuiny Home;

0) Haxatb kinasuim Ctrl+Home;

B) HakaTh kiaaBumu Shift+Home;

r) Haxkath KiaaBuiu Alt+Home.

10. YkaxkuTe, KaKHe 3JIeMEHThl OKHA MOKHO MCIOJIB30BaTh IJIS OT-
KpbITUA (paiiia ¢ paciuupenuem txt:

a) 1;

0) 2,

B) 3;

r) 4.
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=l MoxymenrZ - Microsoft Word

- ®arn Mpaska Bna Beoraeka @opmat Cepewc Tabnmuwa  OkHO

=X = SRY|LBBAT 0@
4_rﬂ1 OfskaHEIA =% Times MNew Roman - 12 - M K 4 |E

11. YKamnTe, KaKHE€ KJIABUIIMN KJIABHATYPbLI NIPHU BBOAE€ TEKCTaA
MOKHO HAKaTh JIJIA [lepexoa K HOBOMY ad3aiy:

a) Shift;

0) Enter;

B) Shift+Enter;

r) Ctrl+Enter.

12. YkaxkuTe, KaKyl0 KHONIKY MOKHO HA:KaTh Uil OTHpaBKu (aiijia
110 3JIEKTPOHHOM mo4Te:

- Darn Opaexa Era Bcrtaeka  Dopmat Ceperc Tabnmua  OKHO

: =3 RP| Lt BRRST o--|@
: Oﬁbl'—leIHIT 12 - WM K 4 |E

Tifnes New Roman

—

a) 1,
0) 2;
B) 3;
r) 4.

13. Ykaxure, Kak MOKHO 0TOOPa3UTh IOKYMEHT BO BeCh JKPAaH

a) B cnucke «Macmrtab» Ha naHenu «CraHgapTHas» BbIOpaTh MYHKT
«Bo Bech 3kpany;

0) BBIMOJIHUTH KoMaHay Buji|Bo Bech skpaH;

B) BBINOJHHUTH KOMaHy Bua|CtpykTypa,;

r) BBINOJHUTH KOMaHay OxHo|Hogoe.

17



14. Ykaxure, JJs KaKoil IeJH MOKET HCIO0Jb30BaThLC KOMAaHAa
daiin|CoxpaHUTh KaK:

a) I COXpaHEHMs JOKYMEHTA B IPYTOM TEKCTOBOM (opmare;

0) A coXpaHeHMs JOKyMeHTa ¢ Tabmuiei B popmare padboueit Knuru
Excel;

B) JJIA COXpaHEHUs JOKYMEHTa MOJl IPYTUM UMEHEM;

') JJI IOJTy4YeHUs CIPABKH O COXPaHECHUU JOKYMEHTOB.

15. Ykaxure, KaKHe 3JIEeMEHThI OKHA MOKHO MCII0JIb30BaTh /ISl Tie-
pexoaa B APYrylo NankKy:

OTEpLTHE AOKYMEHTA

MNanka: |j MaH ACKYHEHTE @ > - CEDBTC'

3] ¥ypHan @ puc.doc

j npurep. doc
<y ¥npaxHe... |T‘*“| b oM pracyHE M

| Mo mMyselkaneHEIE S3MMCKH
. _\i 3a4aHHA I_I NMi4MHBIE Q0K YMEHTE

| MHgekcauma
ﬂrg:wembl L MyWebs

;I Carel User Files

A Pabodmi

a) 1;
0) 2;
B) 3;
r) 4.

16. Ykaxute, B dailjiax KaKkoro THNA NPH COXPAHEHUM JOKYMEHTA
He OyaeT morepsino opopmiieHHE TEKCTA U a03a1eB:

a) nokymeHnt Word;

0) tekct B popmare RTF,

B) OOBIYHBIN TEKCT;

r) Tekct MS-DOS ¢ popmaTupoBanuem.

17. yKa)KVITe, KaKune Knasnwnm KnaBnatypbl MOXKHO HaXaTb V1A pa3-
JeneHna oaHoro ad3ama Ha aBa.

a) BackSpace;

0) Ctrl+Enter;

B) Enter;

r) Shift+Enter.

18. YkaxkuTe, Kakoil MeTo] KONMPOBaHHs (PparMeHTa TEKCTa He-
NPaBWIbHBII?
a) uHcTpyMeHT KonrpoBarh Ha aHEIW UHCTPYMEHTOB,;
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0) xomanna Konupoats u3 menro [IpaBka,
B) koMaHga Kommuposats n3 mento Bu;
r) koMmOuHanusa kinasu Ctrl+C.

19. Ykaxute, KakuM pegakropom siBasiercss Microsoft Word:
a) TEKCTOBBIM PEIAKTOPOM;

0) rpaduyecKuM peTaKTOpPOM;

B) PEIaKTOPOM HIPU(TOB,;

I') pPEeIaKTOPOM AJIEKTPOHHBIX JTOKYMEHTOB.

20. YkaxkuTe, KAKYI0 KOMAHIY MOKHO BBINIOJIHHUTD JJIsl COXPAHEHHS
(aiiyia mox APpyrumM MMeHem:

a) (aiin|CoxpaHHTB;

0) daitn|CBoricTBa;

B) ¢aiin|CoxpaHUTh Kak;

r) ¢aiinBepcun.

21. Ykaxurte, Ha KaKOi NMaHeJIH WHCTPYMEHTOB HAXOAMUTCS IpyIa
KHOIIOK, H300pasKkeHHasi HA PUCYHKe:

| = =

K

a) PucoBanue;

0) CrangapTHasi;

B) ®opMaTUpOBAHUE;
r) TaOauibl U TPAHUIIBL.

22. YKaxXuTe, 4YTO HeOOXOAMMO C/IeJIaTh /ISl COXPAHEHUs HM3MeHe-
Hui 1okymenta B MS Word:

a) BBINOJIHHUTH KoMauay Daiiin|CoxpaHuTh;

0) BBIIOJIHUTH KOMaHy CepBHC|ABTO3aMeHa,;

B) BBINOJHUTH KOMaH Ty Daiin|CBoCTRa;

) BBINOJHUTH KOMaHy Daii|OTKPHITE.

23. YKaxurte, Kakue JeiicTBUS cjeqyeT NPOM3BECTH, YTOObI BCTa-
BUTH KAPTUHKY B /IOKYMEHT:

a) BbIOpaTh: MeHIO [IpaBka, MyHKT 3aMEHUTb, MOAMYHKT PUCYHOK;

0) BbIOpaTh: MeHIO BeTaBka, myHKT PucyHok, moanyHkT KapTuHkuy,

B) BbIOpatTh: MeHt0 Daiin, komanaa OTKPBITh, BEIOpATh KApTUHKY;

r) BbIOpaTh: MeHIO Tabnwuia, komanaa Hapucosarts.
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24. YKaKkuTe, KaKHe 3JIeMEeHThI MOKHO HCI0JIb30BaTh JJI BCTABKH
TA0JHUIbI.

) Noryments - Microsalt Word .:':
Oan  [psexa fua  Borseks  Gopuat  Cepewc  Tabmua  Oweo  Cnpases Db AnTe BoRpoc
NERSHERY[I AT o-o- QEIEERE T -0,
Al Coteatafnupl « TimesMewRoman = 12 - X K 9 E EEE.|iciciEE ..- EEY.
Jo — L [pFe-0-E5 B Ak i,

- 0 Tt 1200013000400 050 1016 AT

a) 1,
0) 2;
B) 3;
r) 4.

25. YkaxuTe, Kakue JelCTBHS HeJb3sl BHINOJHUTH C TOKYMEHTOM,
€CJIM OH OTKPBIT TOJIbKO Il YTEHUS

a) pedaKTUPOBAHUE TEKCTa,

0) mevarb TOKYMEHTA;

B) COXpaHEHHE JOKYMEHTa B TOM ke (aiine;

I') OTIpPaBKYy JOKYMEHTa IO 3JEKTPOHHOH MOYTE.

26. Y KaXXuTe, Kakylo KHOMKY MOXXHO HaXkaTb /1A NpeaBapuTeNbHOro
MPOCMOTPA TOKYMEHTA’

Ll Moxymenr?2 - Microsoft Word

- @ann Npasxca Bcrasxa DopmaT CepErc Tabnmua D

: S AT | EREdT o @
E (OO r-HEIR Times | |ilew Roman - 12 - M K 4 |E
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27. YkaxkuTe, 4TO HEOOXOAUMO C/A€eJaTh, YTOObI 0POPMUTH NPEAJI0-
JKeHUe KypPCUBOM:

a) TOCTABUTh KypCOp Ha HAYaJlO MPEIOAKEHHUS, HAKATh MBIIIBIO KHOIIKY
Kypcug (Italic);

0) LIEIKHYTHh MBIIIBIO CJI€BAa OT MPEJIOKEHHUS, HAKATh MBIIIBIO KHOMKY
Kypcug (Italic);

B) BBIICJIUTH MPEJIOKEHNUE U HaXaTh coueTanue kinasui Ctrl+;

I') BBIACNHUTH MPEIIOKEHUE, UCOJb3ys KinaBuiny Shift u cooTBeTcTBY-
IOIIYIO CTPEJIKY, HakKaTh MbIIbI0 KHONKY Kypcus (Italic).

28. YkaxkuTe, YTO HA3BIBAIOT KOJOHTHTYJIAMM:

a) 3aroJIOBKM KOJIOHOK B CO3JIJaHHOM Ta0IuIIe;

0) 3HAUKW HA JIMHEWKE, OMPECIAIONINE TTOJIOKEHUS Ta0yIaTOpa;

B) TUTYJIbHBIN JUCT KHUTH,

I') TEKCT W/WIW PUCYHOK, KOTOPHIN MEUATAETCs BHU3Y WM BBEPXY Kaxk-
JI0¥ CTpaHUIIbI JOKYMEHTA.

29. YkaxxuTte, MOKHO JIM HANEYATATH OJHO CJIOBO B ad3alle ¢ yBeJu-
YEeHHbIM PACCTOSTHHEM MexKIAy OyKBaMHU:

a) HeJsb3s, BCE CJIOBa B a03alle MeyaTaloTcsl ¢ OJJUHAKOBBIM PACCTOSIHUEM
Mexay OykBamu,

0) MOXHO, HEOOXOIUMO BBIJICIUTh 3TO CJIOBO U UCIOJIH30BaTh KOMaH]Y
dopmar|Ab3ar;

B) MOKHO, HEOOXOJUMO BBIECIUTH 3TO CJIOBO M BBIIOJHUTH KOMAaHIY
®dopwmart|llpudT;

I) MOXHO, €CIM TOJIbKO BKItOUMTh aHumaimioo (Dopmar|llipudt|Anu-
Marus).

30. Ykaxurte, MOKHO JIU HA CTPAHUIIE PACIOJOKUTH YaCTh TEKCTA
B OJIHY KOJIOHKY, 2 YACTh — B TPU KOJIOHKM:

a) Word He npenocTaBiisieT BO3MOKHOCTH B Mpeiesax OAHOW CTpaHULbI
cO3/1aBaTh (parMeHThI TEKCTA C Pa3HbIM KOJIMUYECTBOM KOJIOHOK;

0) MoxHO, ecnu menkHyTh kHOTNKY Komonku (Columns) u BeIOpaTh He-
00X0IMMO€ YUCIIO KOJIOHOK;

B) MOXXHO, €CJIM BOCIIOJIb30BaThCsl TAOJUIICH, a TIOTOM yOpaTh TPaHUIIbI
y TaOJIUIIBI;

I') MOXHO, €CJIM ClIelaTh Pa3pbiBbl Pa3/leJOB Ha TEKYIIEH CTpaHUIIE 10
U TIOCJI€ TEKCTa, KOTOPBI HYKHO OTQOPMATUPOBATH B TPHU KOJOHKH, IIEIK-
HYTh BHYTPH TEKCTa, MOJyIeKaiero (opMaTUPOBAHUIO, MIEIKHYTh KHOIMKY
Kononku (Columns) u BEIOpaTh HEOOXOAUMOE YHUCIIO KOJIOHOK.

31. YkaxkuTe, MOKHO JIM HAa4YaTh HyMepalMI0 CTPAHMI] JOKYMEHTA
c yucJa 13:

21



a) HEJb3s, ITO IUIOXas MPUMETA;

0) MOXXHO HAUMHATh HyYMEPAIUIO C JTF000r0 HOMEpa CTPaHUIIbI, JJI 3TOTO
B MIEPBOM CTPOKE MEPBOTO MME€YaTAEMOI0 JIMCTa HEOOXOAUMO HAOpaTh HYX-
HBII HOMEp U 3aTeM MPABUJIBHO BBIPOBHSTH €TO;

B) HEJb3s, HyMepalus CTpaHull JOKHA HAYMHATHCS C YUCE W |

I') MOXHO, JJIsl 3TOr0 HEOOXOIMMO BOCIIOJIL30BaThCsA KoMaH 101 BcraBka|
Howmepa crpanuisi|@opmar.

32. YkamxuTte, MOKHO JI CO3/1aTh OIJIaBJIeHHE BALLIer0 JOKYMEHTA!

a) HEJb3sl, MOXKHO TOJILKO CKOIIMPOBATH B HY>KHOM TOPSIIKE 3aT0JI0BKH;

0) MOHO, €CJIM HEKOTOpbIe ab3allbl ONpe/eieHbl KaK 3aroJIOBKH U €CIH
natb komanay BcraBka|Ccbiika|Ornaenenne u ykaszarenu (Insert|Link|Index
and Tables), BeiOpats Bkiaaky OrnaBnenue (Table of Contents) u menk-
HyTh OK;

B) MOXKHO, ecid Jarb KomaHny BceraBka|Hassanue (Insert|/Caption)
u B nuanoroBoM okHe Hasanume (Caption) menkHyTh KHOMKY ABTOHa3Ba-
Hue (Autocaption);

I') MOXHO, eciii AaTh koMaHy BceraBka|Cebuika|OrnaBiieHue U ykasaTe-
mu (Insert|Link|Index and Tables), BeiOpaTs Bkiagky OrnaBinenue (Table
of Contents) u menkuyTts OK.

33. YKaxxuTe, MOKHO JIM CO3aTh CHeNHATbHBIA CTHJIb AJs1 0opMm-
JeHus1 ad3amna, yAOBJETBOpsAOIIUII u30panHbIM Bamm kpurtepusim
(mpudT, pazmep mpudra, odpamijienne u T. 1.):

a) MOXKHO, €CJIi BOCIOJIb30BaThCs KOMaHJ0il BcraBkalABTOTEKCT|Y Ka-
3aHMS,

0) HeJb3s, MOXKHO MOJB30BATHCS TOJBKO CYIIECTBYIOIIMMH CTUIISIMH;

B) MOXHO, eciu Jath komaHay Popmar|Ctuiu u dopMarupoBaHue
(Format|Style), menkayTh kHOKy Co3math cTiiib (New) U onpeaeauTh ma-
paMeTphl CTUJIS;

I') MOXHO, ecu JaTh komanay Popmar|budnmoreka cruneit (FormalStyle
Gallery) u BbIOpaTh HY>KHBIN 11a0JIOH.

34. Ykaxxurte, MOKHO JIM CO31aTh JOKYMEHT, B KOTOPOM JaaTa 0yaer
ABTOMATHYECKH OOHOBJIATHCS MPH KAKIAOM OTKPBLITHH IOKYMEHTA!

a) MOXXHO, JIJII 3TOr0 HEOOXOJMMO BBICTaBUTH (iiaxok B mosie Coxpa-
HATH NPU 00HOBICHUK KoMaH 1kl BeTaBkalllose|Createdate;

0) MOXXHO, HJii 3TOr0 HEOOXOJUMO BOCIOJIb30BATHCS HACTPOMKAMMU
B OKHe, BbI3bIBacMoM kKomangamu Cepsuc|IIapamerpsr (Tools|Options);

B) HEJb3S,

I') MOXHO, JJI1 ATOr0 HEOOXOJUMO BBICTABUTH (PJIIAXKOK B COOTBETCTBY-
roriee moJie okHa Jlara u Bpems|Data and Time mento BeraBka.
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35. B moxkymeHTe He00XOAMMO CO031aTh HYMEPOBAHHBIN CIIHCOK.
Ykaxkure, kakoii cnocod Bl npuMmenure:

a) BbIOpaTh KoManay Format|Bullets and Numbering (®opmat|Crincok);

0) HauaTh ad3a1l ¢ nudpsl U K1aBuiu Tab;

B) IIEJIKHYTh JIEBOM KHOMKOW MbIIK 10 ukTorpamme Numbers (Hywme-
pamus);

I') MPOHYMEpPOBaTh ad3allbl CIIMCKa BPYUYHYIO.

36. Ykaxurte, kakoe MeHI0 nporpaMmMbl Word Heo0X01MMO HCIIO0JIb-
30BaTh JISl MIEPEX0J1a K yKe OTKPbITOMY JOKYMEHTY:

a) meHwo View (Bun);

6) menro Window (OkHO);

B) meHto File (Daiin);

r) mento CripaBka.

37. B TekcTe yacTo BCTpeyaeTca NoNHoe Ha3BaHme opraHm3auumn, co-
CTOfALLee U3 CUMBOIOB. Y KaXKUTE, UTO MOXKHO MCNOMb30BaTb ANA yCKope-
HVA mpolecca BBOAA:

a) aBTOKOPPEKIIHIO;

0) KONMHPOBAHUE;

B) aBTOTEKCT;

I') BCTaBKY OOBEKTA.

38. OTMeTbTEe MapamMeTpbl, OTHOCSIIIUECS K ()OPMATHPOBAHUIO CHM-
BOJIOB:

a) rapHUTypa mpudTa,

0) pa3mep;

B) MEXCTPOYHOE PACCTOSHUE;

I') BbIDABHUBAHMUE;

1) IBET.

39. Ykamxure, KaK U3MEHUTb PACCTOSIHUE MEXKAY CTPOKAMU BHYTPHU
a03auna:

a) BeiOpaTh @opmat|llIpudt|uTepBan|/PaspexeHHbIN;

0) BbIIEeNUTh TpeOyeMblil ab3an, nmotoM BbiOpate Popmar|/pudrt|n-
tepBaji|Cmenienue| Beepx;

B) BbIOpaTh ®opmMmart|llIpudTBugonzmenenue|lIpunoqusaToiii;

I') OCTaBUTh Kypcop B Jit000e MecTo ab3ana, noTtoM BeIOpaTh Popmar|
Ao63ar|OTcTynsl U nHTEepBaNbI|THTEpBai|MeXCTPOYHBIH,

40. Y KaXXnUTe, UTO MOXHO WUCMONb30BaTb ANS YCTAHOBKW TpaHul
ab63auya:
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a) komanay ®opmar|A63a1|OTCTyIIbI U HHTEPBAIBI;
0) MUHENKY TaOysALuHy,

B) TIPOOEJIBI;

r) kiasuiry Tab.

41. Ykaxkure, KaKk OCyHIeCTBUTh OBICTPBHIN Mepexoj] K HAYALY JOKY-
MEHTA!

a) ucnois3ys komanay [paeka|llepeiitu;

0) ucnonw3ys knasuiu Ctrl+Home;

B) HCIOJIB3YsI MBIIIb (KPYTUTh KOJIECO);

r) ucnoJsb3ys kinasuinu Page Up;

1) UCIOJIb3Ys KIJIABMILIN MEpEMELIEHUsI Kypcopa (CTpenKa BBEPX).

42. YkaxuTe, KaK BbIIEJIUTHh BCIO MHPOpPMaNHMI0 B JOKyMEHTE OT
MECTOHAXO0KICHHs Kypcopa 10 KOHIA JOKYMEHTa!

a) kiaBumamu Ctrl+A(anr);

0) xinaumamu Ctrl+(Num);

B) knaBumamu Ctrl+Shift+End;

r) komanzou [IpaBka|Beiienuts Bee.

43. YkaxkuTe, KaKHe CHMMBOJIBI MOKHO MCIO0JIb30BaTh NPU HyMepa-
UM CTPAHMIL:

a) JoobIe;

0) apaOckue HuQpsI;

B) JIATUHCKHE OYKBBHI;

I') pycckue OYKBBHI.

44, chaslche, KaKHue 3JICMECHTBI MOKHO HCIIOJIb30BaTh AJIA U3MCHE-
HHUSA MEKCTPOUYHBIX HHTEPBAJIOB.

2| x|
| H HHTEPBankb! l MonoMeHHe Ha CTPaHMLE I
D RSB0y KDEH ﬂ YDOESHE: ID-:HI::BHDH TEECT j
3
OTCTN
cnesa: = A CTpOKa:  Ha:
copasa: 0 cr = II:HET]' j I =
4
IMHTEpEaN ’r,..i\—f
nEpeA: o = HMEMAYCTROUHEI!  SHAYEHME!
nacne: 0nT ﬁ IO,ﬂ,HHapHmﬁ j I ﬂ
[T He AofaBRATE HHTEPEAN MeXAY A053llaM DAHOMD CTHNR
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a) 1,
0) 2,
B) 3;
r) 4,
1) CpeaH yKa3aHHBIX OTBETOB HET MPABWIBLHOTO.

45. YkaxuTe, KAKUM MEHIO MOKHO BOCIIO0JIb30BATHCS /1JIs1 IPOBEPKH
MPaBONMCAHMS ;

a) IlpaBka;

0) ®opwmar;

B) Cepsuc;

r) Cnpaska.

46. YkaxuTe, KAK MOKHO BCTABUTh B TEKCT CUMBOJ ©:
a) C MOMOIIbI0 KoMaHasl BcTaBka|Hanmucs;

0) ¢ momMoIibpro KoMaH bl BeraBka|CumBor,

B) ¢ rmoMoInpio koman bl [IpaBkalCrierinanbHas BCTaBKa,
r') ¢ moMoIbio komauasl opmat|byksuna.

47. Ykaxure, KaKue 3JIeMEHTbl OKHA MOKHO HCIOJb30BaTh JIA CO-
XpaHeHus ¢aiia B Apyrom ¢popmare:

2
Mania: |:| Mpota j ﬂ:v@tﬂ & ¥ |=_',vCeIJBHc'
4| ¥ypHan
“ 3anaHna
iy Mon
j.eJ.vn:nq,'r«laurm-l
w4 Pabo4mA
iﬁ:mqm
_=| W=z6paHHoe
[oe:
o CETEBOE ...
Y kapTel
Vs chading Inpmap j | CO%PEHHTE I
Thnda¥ina: | Aokyment Word (*.doc) | OmrieHa L
a) 1;
6) 2:
B) 3;
r) 4

25



48. YkaxuTe, KaKoil 3J1eMeHT IMaJI0r0BOr0 OKHA HCIOJIb3YeTCsl I
3ajaHus a03aI[HOT0 OTCTYNA (KPACHOI CTPOKH):

ed B
| H HHTEPEaME! l MonoeHHe Ha CTPaHHLE I
0 NEBDMY KDEH j ¥DOEEHE: IDu:Hu:uBHu:uﬁ TEKCT j
3
OTCTYN
CNEBa: A CTPOKA: Ha:
COpaga; (! ﬁ I{HET} j I ﬂ
4
MHTEpEaR ‘r,_.i\—j
nepea: |':' nr i’ MEMAYCTDOYHEI:  3HaYEHHE!
nocne: 0nr i,' (O AMHAPHEIA j I ﬂ
[T He aofaensTe MHTEpEAN MexAY SO=A0AMM DAHOND CTHIR
a) 1;
0) 2;
B) 3;
r) 4.

49. YkakuTe KJIABHMILY KJIABMATYPbl, KOTOPYI0 MOKHO HCIO0JIb30-
BaTh /Ui KONMPOBAHUA BbIJIEJEHHOI0 (pparMeHTa TeKCTa OYKCHPOB-
KO JIeBOM KHONKOM MbIIIN:

a) Ctrl;

0) Alt;

B) Shift;

r) Alt+Ctrl.

50. Ykaxxkute, MOKHO JIA U3MEHHTH IIMPUHY PUCYHKA, He W3MEHSS
€ro BBLICOTBI:

a) Ja, TOJIBKO JJISI pPUCYHKOB, BCTaBJICHHBIX U3 rpaduieckux (aitios,;

0) 1a, TOJIBKO JJISI pUCYHKOB 13 KoJuiekiuu Microsoft Office;

B) Ja, JJIsl JIIDOOTO PUCYHKA;

T) HET.

51. YkaxkuTe, UTO yCTAHABJIMBAET NHTEPBAJ nepea 6 nr:

a) CMeIIeHHe NEpBOM cTpoku ad3ala Ha 6 T BIpaBo OT JIEBOTO MOJIS;
0) yBenuYeHHE MEXXCTPOUYHOTO MHTEpBaJia B ad3alle Ha 6 mr;

B) CMeIIeHHe ab3ara Ha 6 IT BJIEBO OT JIEBOIO MOJIS;

I') YBEIMYCHHE MEKCTPOYHOTO MHTEpBaIA Iepe] ab3areM Ha 6 1T,
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OTCTYNEl M HHTEpESNk:] l MNMono¥eHHe Ha CTpaHMLE I
DBWHeE

BbIDaBHHEIHHE:! |I'I|:| NEBOMY KDEHD ﬂ YpoeeHe: ID::H:::E:HDﬁ TEKCT ﬂ
OTCTYN

cnesa: [0 em =] NEpEaa CTPOKS:  Ha:

copaea: ||:| M =] I(ne-r} EI | =

HTEpEAN

¥ -
ngpea; &nT HENAYCTPOUHEIR!  HAYEHME!
| —
MoCne? [omT — |Danna|:mb-lﬁ LI | =
I_lll'_,'|_||||.||.l'i' HTE 1FT S 3 3 -— AHOT e

52. Y KanTte, Kak BCTaBUTb CUMBO, OTCYTCTBYIOLW M Ha KNaBraType:
a) BbIOpaTh MyHKT MeHIO BcraBka|CuMBOIT;

0) BbIOpaTh MyHKT MeHI0 CepBuc|CumBos|BcraBka,

B) BbIOpaTh MyHKT MeHIo [IpaBka|CrnienuanbHas BCTaBKa,;

r) BbIOpaTh MyHKT MeHIO BeTaBka|OOBeKT.

53. YkaxuTte onepanuu, KOTOpble HY>KHO BbINOJHUTH, YTOOBI 3a1H-
CaTh YHCJI0 B CTENeHH (HAmpuMep, X°):

a) BBIJICIIUTH CTENECHB, BEIOpaTh: MeHI0 Dopmar, komanaa [pudr;

0) BBIJICIIUTH CTEIEHB, BEIOpaTh: MeHIO BeraBka, komanga CHOCKA;

B) HalMcaTh 3HAYEHHME CTETNICHU MEHBIIIUM pa3MepoMm Hpudra,

I') BBIJIETUTD CTETIEHb, BBIOpaTh: MeHIO CepBuc, koManaa [lapamerpsr.

54. YKaxKuTe, YTO HA3bIBAKOT CHOCKOM:

a) 3aroJIOBOYHBIC JIaHHBIC, MOMEIAaeMble CBEPXY M CHHU3Y CTPaHUIIBI
B 00JIaCTU HUYKHETO W BEPXHETO MOJIs;

0) mepBas cTpoka ad3ana,;

B) MOSICHEHUE K TEKCTy, onbnuorpaduueckas crpaBka, epeBo/, TOIKO-
BaHHE, ITOMEIaeMbIe B HUKHEH YaCTH TIOJIOCHI CTPAHUIIHI,

r) nepasi OykBa a03aria.

55. Y KaXK1UTe, oA KaKoro 3/ieMeHTa JOKYMEHTA MOXKET OblTb Ha3Ha-
YyeHa runepccoblnka:

a) JJIsl TEKCTA,

0) /ISt TpUMEYaHMUS;

B) IS sSTYEUKHU TaOJIUIIBI;

r) JJIsl pUCYHKA.
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56. Ykaxurte, KAKUM 00pPa3oM MOKHO U3MEHHTH IOJIOKEeHHE TMO3M-
UM TA0yJISIIUN

a) ¢ ucnosb3oBaHueM komaH bl @opmat|TaOysus;

0) ¢ ucrosib3oBaHKeM KoMmaH bl Beraskallloe;

B) C HUCIOJIb30BaHUEeM KoMaHabl Popmat|Peructp;

I') C MCIOJb30BAHUEM TOPU30HTATIBLHON JTUHEUKH.

S57. Ykaxurte, Kakoii HHCTPYMEHT MO3BOJIsIET 0TOOpaKaTh BCe Hele-
yaTtaeMble CHMBOJIbI IOKYMEHTA!

‘3 Nokyrmedt? - Microsoft Word
Gaiin  Mpapka Baa  Beraska  Gopwar  Cepesc  Tafneua Owxmo  Cnpaska  PROMT
{5_1[ CeTka Tabnuel = Times New Roman =12 =« X K U9 EE = "— * :— -_ if IE D - ,,!L

PFEHSH/E8QY @RI 0.0 i@,l:l @m{[ 2% = (32,

. W§-.-l-.-z-..z..«.- IR

MmN ©

58. Ykaxure, 115 4yero npeaHasHaden ¢popmat J10KyMeHTOB RTF:
a) JUIS COBMECTHMOCTH C TIpeAbIIyluMu Bepcusimu MS-Word;

0) UIs1 COBMECTUMOCTH C APYTMMH TEKCTOBBIMHU PEAAKTOPAMH;

B) JUIsl yMEHBIICHUS pa3Mepa COXPaHIEMOTO JIOKYMEHTA,

r) Uil CO3JaHus KOMUU paboyero JT0KyMEHTa.

a) 1;
0) 2;
B) 3;
r) 4.

59. Ykaxurte, Kakoil 3jieMeHT MO3BOJISIET NepelTH K cieayloulei
CTpaHuIle TOKYMEeHTA:

e (Po (O
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a) 1;
0) 2;
B) 3;
r) 4.

60. Ykaxure, Kak HATH B TeKCTe ONpe/e/ieHHbIH HA00p CHMBOJIOB
M CJIOB:

a) BBLICIUTH BECh TEKCT M BHINOJHUTH KoManay Daiin|Haiitu (File|Find)

0) Haxxatp knaBuiu Ctrl+F;

B) BoIMOTHUTH KoMaHy CepBuc|Haritu (Tools|Find);

r) BoIMOJIHUTH KoMmaHay [IpaBka|Haiitu (Edit|Find).
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3 TexHosorusi 00padOTKH YUCJIOBBIX JAHHBIX

1. Ykaxute, uro Takoe Microsoft Excel:

a) MpUKJIaJIHas TporpaMMa, MpeaHazHadeHHas JUisi XpaHeHusi, 00paboTKu
JIAHHBIX B BHJIC TAOIUIIBI;

0) mpuKIIagHas mporpaMmma Jjist 00OpadOTKU KOJOBBIX TaOJIHIIL;

B) YCTPOWCTBO KOMITBIOTEpA, YIPABIAIOIIEE €T0 PECypcaMu B IpoIiecce
00pabOTKHU JaHHBIX B TAOIHYHOU (HopMe;

I') CHCTEMHas IMporpaMma, YIpaBJjsiolas pecypcaMu KOMITBIOTEpa.

2. YKaxkuTe, 4TO NMpeacTaBJisieT c000i JIeKTPOHHAN TA0IUIA:

a) COBOKYIMHOCTh HYMEPOBAaHHBIX CTPOK M TTOMMEHOBAHHBIX OYKBaMH
JATUHCKOTO ajipaBUTa CTOJIOIOB,;

0) COBOKYIHOCTh TIOMMEHOBAHHBIX OyKBaMH JIATHHCKOTO ajihaBUTa CTPOK
¥ HyMEPOBAHHBIX CTOJIOIOB;

B) COBOKYMHOCTH MIPOHYMEPOBAHHBIX CTPOK U CTOJIOIOB;

I') COBOKYMHOCTh CTPOK M CTOJIOIIOB, UMEHYEMBIX MOJIb30BaTEIEM MPO-
M3BOJIbHBIM 00pa3oM.

3. Ykaxurte, ¢ NOMOUBI0 KAKMX KOMAHI MOKHO 3allyCTUTh MPO-
rpammy Excel:

a) Ilyck|[Iporpammer|Microsoft Office|Microsoft Office Excel;

0) Ilyck|IIporpammer|Karamor Windows;

B) Ilyck|[Iporpammei|CtannapTabie| BIOKHOT;

r) IIporpammeir|Microsoft Office|Microsoft Excel.

4. Y KaXkunTe, KaK Ha3blBaeTcA 00bekT 06paboTKku B nporpamme E xcel:
a) KHUTa;

0) cTpaHuIa;

B) JIWCT;

I') TEKCT.

5. YKaxkuTe, 4TO HY:KHO ¢/1eJ1aTh Uil CO31aHUs HOBOM KHUTH B NMPO-
rpamme Excel:

a) BbIMOIHUTH KomaHy Co3aath B MeHIo Dailn;

0) HaXaTh KHONIKY BepHyTh Ha TaHETH UHCTPYMEHTOB;

B) BBINOJHUTH KOMaH1y OTKpBITh MeHIO Daii;

I') HaXaTh KHONKY OTKPBITh HA MMAHEIU UHCTPYMEHTOB.

6. Ykaxkure, Kakoe pacuiupenue umMeroT ¢gaisibl nporpammbl Excel:
a) *.xls;
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0) *.doc;
B) *.Ixt;
r) *.ppt.

/. YKaxXuTe, YTO SAABJISIETC MUHUMAJIBbHOUH COCTABJISIONIENH TA0INIbI
B nporpamme Excel:

a) sYEHKa,

0) KHUTQ;

B) (opmymna,

I') HET BEPHOTO OTBETA.

8. YkaxuTre, U3 4ero COCTOUT ajpec sideilku padouero Jiucra B Mpo-
rpamme Excel:

a) o003HauYeHME CTOJIOIa, HOMEP CTPOKH,

0) ob0o3HaueHHE CTOJIONA;

B) HOMEp CTOJIOIIa,;

I') HOMEp CTPOKH.

9. VYkaxuTe, 4TO NMpPeaCTABJIsIET 000 AKTHBHAsA AYelika B TadJuIe
nporpammsbl Excel:

a) AYEHKY JJIs 3alMCU KOMaH/I;

0) siueliky, cojeprkairyto Gopmyiy, BKIIOUYAIONIYIO B CeOsl UMS STYEHKH,
B KOTOPOM BBIMOJHAETCSI BBOJI IAHHBIX;

B) A4YCHKY, B KOTOPOU COJEPKATCS CCHUIKA Ha COAEPKUMOE 3aBUCHUMOU
STYEHKU,

I') BBIJICICHHYIO STYEHKY.

10. Y KaxuTe, Kak BbleNnTb HEeCMeKHble AYelKM B Nporpamme
E xcel:

a) IICJKHYTh Ha MEepBOU siueiike, Haxarh Ctrl u, yaepxuBas ee, IICNK-
HYTb Ha APYI'UE TYEUKH;

0) METKHYTh HA MEPBOU sUeiike, HaXath Shift u, yaepxuBas ee, mienk-
HYTb Ha JPYTHUE STYCUKHU;

B) IIEJIKHYTh Ha MEPBOM suelike, HaxaTh Alt u, ynepxkuBas ee, IIEIK-
HYTb Ha JIpyTHUE STYEHKH,

') BBIMOJIHUTH JnericTBus: [IpaBka|llepeiiTn|BoineauTs.

11. Y KaXkuUTe, Kak BblAeNNUTb Anana3oH suyeek B Tabnuue npor pammbl
Excel:

a) IMIETKHYTh HA MEPBOU sueiike, Haxkath Shift u, yaepxuBas ee, mienk-
HYTh Ha MOCJIETHEN STUYEUKE;

0) meNKHYTh Ha MEepBOM siueiike, Haxarh Ctrl u, yaepxuBas ee, IICNK-
HYTb Ha MOCJIEHEN STYEUKE;
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B) IIEJIIKHYTh Ha TIEPBOH suelike, HaxaTh Alt W, ynepxuBas ee, IIeIK-
HYTbh Ha MTOCJICTHEN STUCHKE;
) BBINOJHUTH nciicTBus [IpaBka|llepeiitu|BoinenuTs.

12. YkaxkuTe npaBWjibHble AelCTBUS NP 3aBeplUIeHUU BBOAA TaH-
HBIX B A4eKy B nporpamme Excel:

a) Haxarh KiaBuly Enter;

0) menKkHyTh Ha kKHOoTKe OTMeHa ma”enu Gpopmy;

B) HaxkaTh kiaBuiy End,

I') HaXaTh KJIABUIILY Space.

13. Ykaxkute, ¢ NOMOMbI0 Kakoi (PYHKUMOHAJILHON KJIABUIIU
B Microsoft Excel MO:KHO peaKTHPOBATH U BBOAMTH JaHHbIE B AKTHB-
HYIO SYeHKYy:

a) F2;

0) F5;

B) F7/;

r) F4.

14. Ykaxure, Kak yIaJIUTh COAep:KkuUMOe sideeKk B mporpamme Excel:

a) BBIJICIIUTH AUYCHKY U HaxaTh Del,

0) BbIIEIUTH ssueiky U HaxaTh Ctrl+Del;

B) BBIICJIUTH SUCHKY, HAXaTh JICBYIO KHOIIKY MBIIIHM, B IOSIBUBIIEMCS
JIMAJIOTOBOM OKHE BBIOpaTh KOMaH1y OYUCTUTH COJIEPKUMOE;

') BBIJICIUTH SSYCHKY U BBIMOJIHUTH KOMaHIbl: Bu|OOBIUHBIH.

15. Ykakure, ¢ IOMOIILI0 KAKMX KOMaH/I MOKHO J100aBUTh TYEHKHU
B Ta0uny B nporpamme Excel:

a) dopmar|duciiku;

0) BcraBka|/loOaBuTh|Suciiku;

B) BcraBkalllucr;

r) BcraBkalSueiiku.

16. YkaxkuTe, 4TO HeOOXOAMMO C/lejIaTh, MpeXkKaAe YeM BBECTH HH-
(popmanuro B sueiiky B nporpamme Excel:

a) crenarb STYEUKy aKTUBHOM;

0) co3gaTh HOBYIO STUEHKY;

B) BbI3BaTh KOHTEKCTHOE MEHIO IIETYKOM MPABON KHOMKOMN MBIIIIH,;

r) HaxaTh kinaBuiy Delete.

17. Ykaxure, Kak 0003HAYAIOTCS HAMMEHOBAHUS CTPOK HA padouem
Jucre B nporpamme Excel:
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a) UMEHYIOTCSA MOJIb30BaTENISIMU MPOU3BOJILHBIM 00pa3oM;
0) 0003HauarOTCsE OyKBaMU PycCKOro andaBuTa,

B) 0003Ha4arOTCsi OyKBaMM JTATUHCKOTO an(aBUTa;

r') HymepyroTcs uppamu.

18. Ykaxurte, kak 0003HAYAKTCS HAMMEHOBAHHS CTOJIOI0OB Ha pa-
0ouyeMm sucte B nporpamme Excel:

a) UMEHYIOTCS M0JIb30BaTENIIMU [TPOU3BOJILHBIM 00pa3oM;

0) o603HauarTCsE OyKBaMU PycCKOro andaBuTa,

B) 0003Ha4arOTCsA OyKBaMH JJATUHCKOTrO an(aBuTa,;

r') HyMepyroTcs iudpamu.

19. Y KaKuTe, 4yTO Npon3ongeTt, ecin WeNKHYTb Ha 3arofoBOK CTPOKU
B nporpamme Excel:

a) BBIJICJIUTCS BCSI CTPOKA;

0) MOSIBUTCA COJEPKHUMOE CTPOKHU;

B) OXMJaeTcs BBOA (OPMYIbHOTO BBIPAKECHUS,

I') BCTaBUTCSI HOBAasl CTPOKA.

20. YkakuTe, Kakue JaHHbIe HA3BIBAIOTCS OCHOBHBIMHM JAaHHBIMH
Tadauubsl Excel:

a) JaHHBIE, KOTOPHIC HEJIB3SI ONMPEACIUTD MO IPYTUM sSTYEHKaM;

0) JaHHBIE, KOTOPHIE MOKHO OMPEACIUTD M0 3HAYCHUSIM JIPYTUX STUYCEK;

B) NPOU3BOJHBIC TAHHBIC;

I') BCE JIaHHBIC JICKTPOHHOM TAOJIMIIBI SBISIOTCS OCHOBHBIMHU.

21. Y KaKuTe, Kakne gaHHble Ha3bl BalOTCA NPOV3BOAHbIMU AAHHbIMWU
Tadaunsl Excel:

a) JaHHBIE, KOTOPBIC HENB3S ONMPEACIUTD MO IPYTUM SUehKaM;

0) JaHHBIE, KOTOPBIC ONMPENEIAIOTCS 110 3HAYEHUSIM APYTUX SUYEEK;

B) OCHOBHBIC JIAHHBIE;

I') BCC JaHHBIC SJICKTPOHHOMN TAOJIUIIBI SBJISTFOTCS POU3BOTHBIMH.

22. Y KaxunTe npaBusibHbl e 0603HaYeHnA cTtonbua B nporpamme E xcel:
a) A,

0) Alz;

B) 21;

r) 12A.

23. Y KaXkunTe npaBunbHoOe 0b03HauYeHMe CTPOKK B Nporpamme E xcel:
a) A;
0) 18;
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B) 21A;
r) DD.

24. YkaxxuTe NpaBWIbHbIN aapec siueiiku B nporpamme Excel:
a) B1;

0) #A10;

B) «A10000;

r) BZ 99.

25. YKaxkuTe, UTO HA3BIBAKT JAHANA30HOM TA0JMUbI B NMporpaMme
Excel:

a) COBOKYITHOCTh SY€EK, 00pa3ylonux B TabJuile 00JacTh MPSIMOYTOIb-
HOU (HOPMBI;

0) Bce sIYEHKH OJTHOU CTPOKH,

B) BCE STYEHKH OJIHOTO CTOJOI11a,;

I') MHOYXECTBO JIOITYCTUMBIX 3HAUCHUH.

26. Y Kaxkunte npaBunbHble 0603HauYeHNA anana3oHoB Tabnuubl B Npo-
rpamme Excel:

a) AIA2;

0) 23:4DE;

B) 1A;

r) Al:B2.

27. YKaxXuTe, Kakue JaHHbIe MOKHO BBOJAUTH B siUeiiky B INpoO-
rpamme Excel:

a) YHCIIO;

0) dbopmymna,

B) TEKCT,

I') BCE MEPEUUCIICHHBIE.

28. Ykaxurte, kakoe (opMaTHpOBaHMe TNPUMEHUMO K sYelKkaMm
B Excel:

a) oOpamIIeHHE U 3aJIUBKA,

0) BbIpaBHMBaHKE TekcTa U ¢hopMmar mpudra,

B) THUI JaHHBIX, [IUPUHA U BBICOTA,

I') BCE BapHUAHTHI BEPHHBI.

29. YkaxuTe, KaK MOKHO OT¢opMaTHPOBaTh AYEHKUH M3 ompeje-
JICHHOT'0 IHANIA30HA ¢ IOMOIIbI0 KOMAaH/:

a) ®opmar|Suciikuy;

0) Taonuua|Sueiiky;
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B) Cepsuc|Sueiiky;
r) BcraBkal|Sueiikn.

30. YkaxkuTe, KaK MOKHO U3MEHHUTHh IMIMPHHY M BBICOTY siYeeK C Io-
MOIIbI0 KOMAaH/I:

a) ®opmart|Ctpoka; ®opmar|Cromnbderr;

0) Cepsuc|Crpoka; Ceppuc|Croaberr ;

B) BcraBkal|Ctpoka; BeraBka|Cronber;

r) IIpaBka|Ctpoka; [IpaBka|CTonber.

31. Ykaxurte, KaKOi pekKMM AKTHBHPYETCS, €CJIH JABAXKIAbI HIEJIK-
HYTh HA 3all0JIHEHHOH sf1ueiike Tadauubl B nporpamme Excel:

a) peAaKTHUPOBAHUS COJAEPHKUMOIO STUECHKH;

0) BBOJIa JIaHHBIX, €CJIK UMM SIBJIsI€TCS TEKCT;

B) KOMUPOBAHUS COJICPKUMOTO STYEHKH;

I') BBOJA JaHHBIX, €CIM UMHU siBIsieTcs DopMynbHOE BhIpakKeHHE.

32. Ykaxure, cnocooHa jqu nporpamma Excel aBTomaTnyecku mpo-
JA0JKATh MOCJ1e10BATEJIbHOCTh OJJHOPOIHBIX JAHHBIX:

a) na,

0) Her;

B) TOJBKO MOCJIEI0BATEIHHOCTh HATYpPaIbHBIX YHUCET,

I') TOJBKO MOCJEI0BATEIBHOCTD JaT.

33. Ykaxurte, KaKkue onepamud MOKHO Peajn30BaTh C MOMOUIbIO
(pyHkunu ABro3anosiHeHue B Tadauue nporpammbl Excel:

a) co3gaBaThb PSbl YMCEN, THEW, JaT, KBAPTAJIOB U MpPOYEE;

0) aBTOMATUYECKH BBITOJIHITh IPOCTEUILINE BBIYUCIICHUS;

B) aBTOMATUYECKHU BBIMOJIHATh CJIOKHbIE BEIYUCICHUS;

I') BHOCUTb U3MEHEHUS B COAECPKUMOE STUCUKH.

34. Ykaxurte, ¢ IOMOIIbI0 KAKUX KOMAaHJ MOKHO aBTOMATHYECKH
3aMOJTHHTDH Tadauiy nporpaMmMbl Excel 01HOPOIHBIMH TAHHBIMH:

a) Ilpaeka|3amonauTs|[Iporpeccus;

0) Bua[3amonuuts|[Iporpeccus;

B) ®opmar|3anonuuTs|[Iporpeccus;

r) CepBuc|ABTO3aI0IHEHHUE.
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