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[NOACHUTEJIBHAA 3AIIMCKA

Opranmsarust OyXTaJITEPCKOTO y4eTa SIBISICTCS CHEIUaTbHOW TUCITUILIIN-
HOW, 3aBEpIIAONICH MOATOTOBKY CIECLUAIMCTOB MO CIIENUAIBHOCTH ‘‘byxrai-
TEPCKUN y4eT, aHalIu3 U ayauT | (popmupyromei mpodeccuonanbHble 3HaHUS,
YMEHUS U HABBIKU 10 OPTaHHU3aIlMU yueTa Ha MPEANpHUATUAX, C IEeJIbI0 o0ecre-
YeHUs1 UHPOPMAIIUU JIJISl IPUHATHS YIIPABICHYCCKUX PEIICHUMA, OCYIIECTBICHHUS
KOHTPOJISI 32 COXPAHHOCTBIO U PallMOHAIbHBIM UCIOJIb30BAaHUEM UMYIIECTBA U
J1s1 00ecTiedeHu sl JOCTOBEPHOTO M CBOCBPEMEHHOI'O COCTABJICHUSI OTYETHOCTH.

Orcrofa mpaxkTUyeckass 3HAUYMMOCTh M3Yy4eHHUs Kypca B (OPMHUPOBAHUU
SKOHOMMYECKUX 3HAHUMN CTYJEHTOB.

[enbto U3ydeHUs: AUCIUIIIMHBI SIBJISETCS OBJIaJIeHUE HA OCHOBE CHCTEMHO-
ro Mojaxoja MPUHIMUIIOB U METOJMKU OpPTaHU3alMi OYXTaJdTepCKOro ydeTa, Co-
CTaBJICHUS OYXTaNTEPCKON OTYETHOCTH Ha MPEANPUITHSX.

3ajgauaMu yaeOHON AUCITUTUIMHBI SIBIISIOTCS:

- YCBOCHHE CTYJCHTAMU CYIIIHOCTH OPTraHU3aIlii OyXTaitepCKOro y4eTa Ha
NpEeANPUSITUY;

- hopMHUpOBaHUE Y CTYJCHTOB JOCTATOYHOT'O MPEICTaBICHUs 00 OpraHu3a-
IIUU OYXTaJITePCKOM CITYKObI U JOKYMEHTHPOBAHUS X031 CTBEHHBIX OTEPaIIUii;

- OBJIAJICHUE METOJIMKOW OpraHu3aluu pabOThl MO MPOBEICHUI0 MHBEHTA-
pHU3aLNi;

- YSICHEHHME CYIIHOCTh YYETHOW MOJIMTUKUA TEXHUYECKUX U METOAMYECKUX
acnekToB €€ (OpMHUPOBAHUS;

- OBJIaJICHHE METOJANKON OpraHu3alliy J1eJI0ONPOU3BOJICTBA OYXTAITEPUH;

- aHallM3 3aKOHOJIaTEIbHON M HOPMATUBHOM MPaBOBOW 0asbl, peryupyro-
e mopsiIOK OpraHu3aluu OyXrajTepcKoro ydyera.

Marepuaiibl AUCHUIIAMHBL OCHOBBIBAIOTCSL HA paHee MOJTYUYEHHBIX CTYICH-
TaMU 3HAHMSX M0 TaKUM. y4eOHBIM KypcaM, Kak «Teopusi OyxraaTepckoro yue-
Ta», «byXranrepckuii yuer».

Kypc «Opranmzarusi OyXraaTepckoro ydera» sBJSETCS 3aBepliaronieit
JUCHUIUIMHON YYETHOTO LIUKJIA.

JuciummHa o0s3aTelIbHOT0 KOMIIOHEHTA U3Y4YaeTcsl CTyIeHTaMH 4 Kypca
crienangbHOCTH 1-25 01 08 «byxrantepckuid yuer, aHaIu3 U ayIuT»

OG611ee KOIMYECTBO YacoB — 68; ayuTOpHOE KOJIMYECTBO YacoB —34 |, u3
Hux Jiekiun —10 | mpakTudeckue 3aHATHS —18, caMocTosTeNbHAS YIIpaBJsie-
Mmast pabota ctynenToB (CYPC) — 6. ®opma 0T4ETHOCTH — 3a4eT
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IMPUMEPHBIN TEMATUUYECKHUM ILIAH

Ne
n/ HaspaHue TeMbl Jlew- | Hpaktit- | oype | poerg
o UH YeCcKHe
1. | OcHOBBI Opranuzanum Oyxrairep-

CKOT0 yuera 2 - - 2
2. | ®opMbl OpraHu3aIu Oyxraiarep-

CKOTO yueTa W paboThl yYETHOTO

anmnapara 2 - - 2
3. | Opranuzanust JOKYMEHTHUPOBAHUS

XO34MCTBEHHBIX OIEpallMi U JO-

KyMEHTO000poTa 2 - - 2
4. | Opranuzaius NpoBeIeHNsI HHBEH-

Tapu3aLHi 2 - - 2
5. | denonpou3BoACTBO OyXraiaTepHH.

[opsiiok XpaHeHHUsT W YHUYTOXe-

HUS JOKYMEHTOB, YYETHBIX PETHU-

CTPOB U OTYETHOCTH CamocTosITeIbHOE U3YUYEeHUE
6 | YueTHas mOJUTHKA OpraHU3AlUN CaMocrosiTebHOE HU3y4YeHUE

Bcero gacos

18 | - | - | 8
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COILEP KAHUE YYEBHOI'O MATEPUAJIA

Tema 1 OcHOBBI OpraHu3anuu 0yXrajaTepcKoro y4era

MecTo OyXraiarepckoro ydera B CHCTEME YIPaBJICHUS U TMOBBIIICHUE €r0
pOJI B COBPEMEHHBIX YCIOBHUSX Xo3siicTBoBaHus. [lonb3oBarenu Oyxranrep-
CKOI MH(OpMAIIH.

['ocynapcTBeHHOE peryiupoBaHHE OyXralaTepcKOro ydeTra U OTYETHOCTH.
ObecrieyeHre METOI0JIOTHYECKOTO PYKOBOACTBA OyXTalTepCKUM y4eTOM H OT-
yeTHOCTh B PecnyOnuke benapyck. PykoBocTBO OyXTraaTepckuM y4yeToMm B.Oop-
TaHU3AIMIX, YUPESKICHUIX.

Cucrema 3aKOHOJATEIHHOTO U HOPMATHBHOTO PETyINPOBAHUS OyXTranrep-
ckoro yuera B Pecriyonuke benapyck. [1opsinok npuHSTHS M BCTYIICHUS B CUITY
3aKOHO/IaTEJIHbHBIX 1 HOPMAaTHBHBIX aKTOB.

CymHocTh OpraHu3aiuu OyXTrajaTepCcKOTO yueTa: 00eCledeHHE YETKOTO
HOpsZIKa TOKYMEHTAJILHOTO O(QOPMIICHUS XO3SIHCTBEHHBIX \OHEpaluii, CBOEBpe-
MEHHOTO M TOJHOIO OTPa)KEHUS UX B yuyeTe; MOBBIIIEHHE pPEe3ylbTaTUBHOCTH
ydeTHOU nHpopManuu v 3PHEKTUBHOCTH €€ UCTIONIB30BAHUS JIJIST ONIEPATHBHOTO
yIpaBJIeHUsS MIPOU3BOJCTBOM; MOBBIILIEHUE MPOU3BOAUTENLHOCTH TpyAa paboT-
HUKOB YYETHOU CITY>KOBI.

[IpennocslIku opraHu3aluy yueTa: BbICOKas OOLIEIKOHOMUYECKas U CIe-
[UaNbHasg TOATOTOBKAa PAOOTHUKOB YYETHOM CIy>KOBI; yCTaHOBJICHHE OITH-
MaJbHBIX OOBEMOB M CPOKOB TOJY4YCHHUS YYE€THOU WHGOpMaNuU s HYXKI
yIpaBICHUS MPOU3BOJICTBOM U COCTABIICHHS OyXTalTepPCKO, HAIOTOBOM U CTa-
TUCTUYECKON OTYETHOCTH; MPABUIIFHOE PEIICHUE BOMPOCA O XapPaKTEPEe yUETHBIX
B3aMMOOTHOIIICHUI MEXAY CTPYKTYPHBIMHU TOJpa3ACNeHUSIMU U IICHTPATbHON
Oyxraiatepueil OpraHu3anu;, paluoOHAIbHAS OpTaHM3alisl TEXHOJOTUU H
yIpaBiIeHUs MPOU3BOACTBOM, aBTOMATU3ALIMs BCEX YYACTKOB YUE€THOM pabOTHI.

Ocobennoctu aeiictBus 3akoHa Pecniyonuku benapych «O OyxrantepckoM
ydeTe U OTYETHOCTH». HalmoHanbHble KOHIENIIUU U METOJ0JIOTHYECKUE MPUH-
LUIIbl OyXTaNTePCKOro yuera (HUHAHCOBOW OTUETHOCTH.

TpeOGoBanus, TpeabABIIEMbIe K OpraHU3allMi U BEICHUIO OyXrajaTepCcKoro
yuera.

Tema 2 ®opMbl OpraHu3anvu OyXIrajJTepcKkoro ydera M padorTsl
YUYETHOI0 anmnapara

Opranmzanuonnsie Gopmbl Oyxranrepckoro derta. [lenTpanm3amnus yuera
- Ba)KHENIIEE HAMPABIECHUE COBEPIIEHCTBOBAHUS €0 OPraHU3ally U B YCIOBH-
SIX aBTOMATU3UPOBAHHBIX CHCTEM 00pa0OTKH yueTHON MH(MOPMAIIHH.

[IpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTH IJIABHOI'O OyXrajarepa U pyKOBO-
IUTENs 1o opranu3anuu ydera. OdopmiieHUe akTa npueMa-nepesadyu JIen npu
Ha3HAYEeHWH Ha JOJDKHOCTb U YBOJBHEHUH ITIABHOIO OyXrajTepa.

byxrantepus Kak caMOCTOSTEIIBHOE CTPYKTYPHOE ITOAPA3ICICHUE OPTaHU-
3auuu. Ilonoxkenue o Oyxranrepuu, €ro CoAep’KaHue, MOPAIOK pa3padOTKU U
yrBepxkeHus. CTpykrypa Oyxrantepuu U gakropsl e€ onpenenstomue. Irat-
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HOE pacnucaHue, NOPSAJIOKE €ro COCTaBIEHUs U yTBepxaeHus. Pacnpenenenue
o0si3aHHOCTEN Mexay paboTHHkamMu Oyxrantepun. KontpakTHas (opma mpue-
Ma Ha paboTy OyXrajaTepos.

KBanudukanroHHble XapaKTEepUCTUKH CIICIIMAIUCTOB MO OyXrajaTepCcKoOMy
yuery. JloJDKHOCTHBIE MHCTPYKIIMHM, WX COJAEpKaHue, MOPSAIOK pa3pabOTKU U
YTBEPKJICHHUS.

[TogOop v noBkIlIeHHE KBANU(PUKALUKA KapoB Oyxrantepuu. [Inanupona-
HUE PabOTHI C YIETHBIMH KaJIPaMH U MaT€PUATIbHO-OTBETCTBEHHBIMHU JIUIIAMU T10
MOBBIIICHUIO UX TIPodeccuoHaIbHOTO ypoBHS. Opranusamus Tpyaa paboTHUKOB
oyxranrepuu. ColUalbHO-TICUXOJOTUYECKUE (DAKTOPBI, OMPEENAIONINE YCIIo-
BUS Tpy/a pabOTHUKOB Oyxrantepun.. Ponb rmaBHoro Oyxrairepa B GOpMHUPO-
BaHUU 3JI0POBOr0 MCUXOJIOTUYECKOTO MAKPOKINMATa B KOJIJIEKTUBE.

[TnanupoBanue yueTHON pabOThI M MEPOIIPHUATUIN 110 COBEPUICHCTBOBAHUIO
Oyxraiatepckoro ydera. PazpaboTka MEpONpUATHI MO MEpexoiy Ha aBTOMAaTH-
3UPOBAHHYIO CUCTEMY YYETa..

Tema 3 Opranusanusi JOKYMEHTHPOBAHHMA XO0351ICTBEHHBIX ONepanui
U JOKYMEHT0000poTa

JIOKYMEHTHPOBAHUE XO3SAWCTBEHHBIX onepauuil. JIOKyMEHT — OCHOBHOM
HOCUTEJh JKOHOMHYECKOW uH(popmauuu. TpeboBaHus, MpenbsABIsSEMble K
oQOopMIIEHHIO OyXTalTEPCKUX JOKYMEHTOB. O0s3aTebHbIe U AOMOJIHUTEIbHbIE
PEKBU3UTHI TOKYMEHTOB. llopsiok mopmucaHuss JOKYMEHTOB U HUX YTBEpK[e-
Hus. BHeceHnue ucnpasieHuil B nepBUYHbIE JOKYMEHTBI U PETUCTPhI OyXrairep-
ckoro ydyera, McmopaBienue omubok B OyxranrepckoMm ydere. OCOOCHHOCTH
npuMeHeHus: IHCTpyKIMK 0 HOPSIKEe BHECEHUS MUCIPABICHUN B OyXTranTepcKuil
y4eT B cilydyae oOHapy eHus olMO0K B MHCTpyKIMH MO OyXTraiTepcKOMy y4eTy
«CoOBITHS MTOCJIE OTYETHOM NATHI.

Opranuzanusi 00paOOTKHU MEPBUYHBIX JOKYMEHTOB. [IpoBepka HOKyMeH-
TOB TI0 (JOpMeE U TIO'CYIHECTBY COBEPIIICHHBIX XO3SICTBEHHBIX ONIEPAIIHiA.

Anp00MBL YHUDUITUPOBAHHBIX (HOPM MEPBUYHON YUETHOU JOKYMEHTAIIUH,
perucTpoB Oyxramrepckoro ydera. Paboune aab60Mbl (HOpM MEPBUYHBIX JTOKY-
meHTOB. OOecnedeHue opraHuzauuil OJlaHKaMHM NEPBUYHBIX JOKYMEHTOB H
YYETHBIX PETUCTPOB.

JIOKyMEHTOOOOPOT M €ro pojib B OpPraHM3alUU OyXrajJTepCcKOro ydera.
[TnannpoBaHue TOKyMEHTOOOOpOTa U KOHTPOJb 3a €ro BbinojgHeHueM. CBoj-
HBIM rpapuk JOKyMeHTOooOOpoTa. Beimucku w3 rpaduka TOKyMEHTOOOOpOTA.
OCHOBHBIE HANpaBIIEHUS COBEPUICHCTBOBAHUS JOKYMEHTHUPOBAHMS XO3Sii-
CTBEHHBIX OIEpaluii U TOKYMEHTO000poTa.

Tema 4 Opranusanus nNpoBeeHUs UHBEHTAPU3aLNH

NuBeHTapu3anus Kak HEOOXOIMMOE YCIOBUE MPOBEPKU M TOKYMEHTANb-
HOTO TOJTBEPXKJICHUS] HaJU4us UMylLIlecTBa (aKTUBOB) M 00s3aTenbCTB. Poib
MHBEHTapU3alul B 00€CIIEYEeHUH COXPAaHHOCTH, PAllMOHAIBHOTO U HIKOHOMHOTO
UCIIOJIB30BAHUSI XO3SMCTBEHHBIX CpeacTB. llenu m 3amauum MHBEHTapHU3aLUU.
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MeToauka npoBEICHUSI NTHBEHTAPU3ALUH.

[InanupoBaHue 0OBEKTOB U CPOKOB MPOBEAECHUS MHBEHTapu3auuil. Opra-
HU3alus U BUIbl MHBEeHTapu3anuil. CocTaB MHBEHTAPU3ALMOHHBIX KOMHUCCHUH,
uX IpaBa M 00s3aHHOCTH. IlopsAnOK NpOBEAEHUS WHBEHTAPU3aLMU aKTUBOB U
00513aTEBCTB.

JlokyMeHTanbHOe 0OpMIIEHHE PE3yabTaTOB MHBEHTapu3auuu. Cocrasie-
HUE CIMYUATEIBHBIX BEIOMOCTEH MO pe3yibTaTaMm WHBeHTapu3aruu. [lopsgox
OTpaXeHMs M3JMILKOB M HeAocTau B OyxrantepckoMm yuete. OdopmieHue no-
KyMEHTOB Ha BO3MEIICHHE MPUUNHEHHOTO OpraHu3aluu yuiepoa

Tema S Jlearonpoussoacreo Oyxraiarepuu. Ilopsitok xpaHeHust. W YHH-
YTOKEHHS JOKYMEHTOB, YYE€THBIX PErHCTPOB M OTYETHOCTH

Opranuzanusi aenonpou3BojictBa Oyxrantepuu. Homenkiatypa nen, eé
3Ha4YEHUE, COJICPKaHKE, MOPSIOK pa3pabOTKU U YTBEPKIACHUS.

Opranuzanusi XpaHeHus: JOKYMEHTOB, YYETHBIX PETUCTPOB M OTYETHOCTHU
10 mepeaadn ux B apxuB. OCOOEHHOCTU XpaHEHUs OJJaHKOB JOKYMEHTOB CTPO-
TOM OTYETHOCTH.

Opranuzanus apxuBa. Cpoku XpaHEHUS JIOKYMEHTOB, PETUCTPOB OyXrai-
TEPCKOro ydera W OT4eTHOCTH. I[lopsmok mnepenadu JOKYMEHTOB, PETUCTPOB
OyXTanTepCKOTO ydeTa U OTYETHOCTU B apXUB. DKCHEpPTHAs KOMHUCCHUsA, €€ 3Ha-
yeHue. [lopsanok yHUUTOXKEHUSI OyXTaITEPCKAX. JJOKYMEHTOB B CBSI3M C MCTEUE-
HHUEM CPOKOB XPAHEHHUSI.

[Topsiiok U3BATHS, BBIEMKH YYETHBIX HOKYMEHTOB U 0a3 JaHHBIX y CyOb-
€KTOB TMPEANPUHUMATEIILCKON JeATEeABHOCTH. JloKyMeHTanbHOE OdOopMIIeHUE
U3BITUS Y OpraHu3allii IEPBUYHBIX JJOKYMEHTOB U YUETHBIX PETUCTPOB, PpakTa
IIPOIAYKHU WIN YMBIIUIEHHOTO YHUYTOKEHUS JOKYMEHTOB.

Oco0eHHOCTH XpaHEHUS MOKYMEHTOB PEOPTraHU30BAHHBIX M JIUKBUIUPO-
BAHHBIX OPTraHU3ALUN.

KoHTpoib 3a coOm0aeHNEM 3aKOHOAATEIbCTBA B 00JIACTH apXUBHOTO Jie-
ja. Mepbl OTBETCTBEHHOCTH PYKOBOJUTENEH M TJIaBHBIX OyXrajiTepoB OpraHu-
3aIuii 3a HECOOIOACHHUE 3aKOHOIATEIHCTBA B 00JIACTH HAJOT000JIOKEHHUS, Op-
raHu3alus OyXrajTepcKoro yuera U apXMBHOIO Jea.

Tema 6 YuerHasi MOJIMTHKA OPraHU3AIUN

VYyeTHas HONMTHKA OpPraHu3alMi — PErjaMeHTUPOBAHHAs COBOKYIHOCTb
CIOCO0O0B. BesieHUs yueTa, 0(pOpMIICHHAsI B BUJIE JIOKAJIbHOTO HOPMAaTUBHOTO aK-
Ta.

VYyeTHas monThKa B LENAX OyXTalTEPCKOTO y4eTa M HAJIOTOBOTO Y4YeTa.
B3aumocBs3p Oyxrantepckoro M HajgoroBoro ydera. OOIIue MOJIOKEHUS IO
(GbOpMUPOBAHUIO YUETHOW MOJUTHUKHU B IENSAX OYyXTaJITEPCKOTO U HAJIOTOBOIO
yueta. Pa3pabotka, opopmiieHre v BBOJ B ISHCTBUE YUETHON MOJTUTUKH.

Pa3znenbl yueHON NOJUTHKU B LENSAX OyXrajaTepckoro ydyera: MEeToauye-
cKkoe o0ecrieyeHue BeACHHUs] OyXrajaTepCKOro y4eTa, OpraHu3allMOHHbIE U TEX-
HUYECKHUE MEPONPUATHS] (POPMUPOBAHUS CUCTEMBI OYXTadTEPCKOro yyeTa.

Pa3genbl yueTHOM MOJUTUKM B LEJIAX HAJIOTOBOIO y4ye€Ta: METOAMYECKOE
o0ecreueHre, OpraHM3alMOHHbIE U TEXHUYECKUE MEPOIPUATUS (POPMUPOBAHUS
CHUCTEMBI HAJIOTOBOI'O Y4€eTa.

[TopsAIOK BHECEHHS] U3BMEHEHUN B YUETHYIO ITOJINTHUKY.



NHpopManuOHHO-METOAHYECKAS YACTH

Ipumepnviu nepeuenv npakmuyeckux 3aHamuu
OcCHOBBI OpraHu3aluu OyXTraJITepCKOro yuera
®opMbI OpraHU3aIuy OYXTaITePCKOTO ydeTa U pabOThl YYETHOTO armapara
3 Opranuzaius TOKyMEHTUPOBAHUS XO35HUCTBEHHBIX ONEpalii U JTOKyMEHTO-
obopoTa
Opranu3zanusi IpoBeJeHN UHBEHTApU3alUl
JenonponsBoacTBo Oyxrantepun. [lopsSaok XpaHeHUS W YHUYTOXKEHUS, JI0-
KYMEHTOB, YUYETHBIX PETUCTPOB U OTYETHOCTHU
6 VYwueTHas moJMTHKA OPTaHHU3AIUN

N -

o1 b~

Pexomenoyemvie popmur konmpo.is 3Hanuil
1. TecroBble 3amanus

Pexomenoyemvie memvt mecmoswix 3a0anuil
1 Opraauzanus JOKyMEHTHPOBAHUSA XO3AMCTBEHHBIX ONEpalvid U JOKYMEHTO-

obopoTta
2 Opranu3zanvs IpOBEACHUS HHBEHTAPU3ALUN
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3allMM M BEJICHUS OyXTalTEpPCKOTO y4eTa, COCTABIICHUA M MPEACTABICHUS OyX-
TaJITEPCKON OTUYETHOCTHU TOBAPHUIIECTBAMU COOCTBEHHHUKOBY». - Ne 8 / 20412. -
2009

49 CrangapT OyXraaTepcKoi OTYETHOCTH «IIpeKpaliaeMas I1esTeIbHOCThY.
yTB. ocT. MunucrepcrBa punancoB Pecnyonuku benapycs ot 29.12.2004; Neo
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51 Crpaxena, H.C. CrpaxeB A.B. byxranrepckuii yuer-: y4ed.- METO/I.
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